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lMpegucnoeune

1 PAIPABOTAH TenepansHeib GHOKETHEM YHDEHISHHEM « BCBpOCCHACKHA Hay—HO=HCCNe08a TE M-
CEMEA AHCTATYT QOEYMEHTORE0EHWA W apxiedoro genax (BHMWMOAL) degepansHoro apxvaHoro argdTCcTEa

2 BHECEH TexHu4eckdm EOMHTETOM MO cTaMgapTiaaduik TH 191 cHayqso-TexHudeckas WHopmMa-
ukA, BHENWOTEYHOE W HIOaTeNLCKDE Dendms

3 YTBEPWOEH M BEBEAEH B JEMCTBME Mpukazosm deqepansHoro areHTCTEA NO TEXHAYECKOMY
PETYMMPOBAHKKY M METRonorMK 0T 17 okTAGpa 2013 . Ne 1185-c1

4 B HacToAWEeM CTaddapTe peandicbads HOpMbl degepansHelx 3akoHon oT 27 wons 2008 r.
Mo 149-03 « 08 HHDopMaLKK, HHPODMALKOHHEY TEXHONOMAAR W 0 J3WKTe WHgopMaddikne:, oT 22 okTebpa
2004 r. Mo 12503 « 00 apxmeHom gene B Poccwiickol Senepauive.

& B3AMEH MOCT P 51141—948

Mpasung NOUMeHERUR Hacmofweso emasdaoma Yomakocaneks: & FOCT P 1.1—=2072 [pazden 8).
Hugbopmayua of usMeseruAx & HacmofweMy cmanwdapmy NyBNuEyemcs & exeso0HoM [0 COCMOANLKD Ha
1 Araaps mexyweso 2oda) urhopaanuosson yrasamene sHauuodansnae cmakdapmas, a obuylansssl
MEKEM UaMEReNLT U TOApaeor — & EXeMacAYHOM URIDODMaLUOHHOM ykazamans « Hayuonanstsle cimaH-
dapmeis. B cnyyae nepecidompa [3amMenb) Uil omMess! HacmofAuiess cmandapma coamaamomeyiowes
yeedommerue Gydem onyiiurosanc & SnUMEiuen BuyoNe EReMECRYH0E0 UHD0DMaLUOHHOS0 YHEI3me s
v Hayuonanbkse cmasdapmeiy. Coomasmomayiniyan UdopMalus, yeedoMneHue o MEercmsl DaIMeLLa-
WMCA Makxe & WWhopauuoknod cucmese oblyass MoNsI0aaHus — Ha ofuuuansHoM cadme edepane-
HOSO AZSHMCIMES NG MEXHUYECKOMY DESVIUDOSANLD U MeMpaneaul & camu MumepHam [gost. )

B CraugapTeHdopn, 2014

HacToAWWA CTAHOART HE MOMET BTk NOMNHOCTEID MMM Y3CTWYHO BOCTDOWIBE0EH, TUDAMWDORAH 1 pac-
NPoOCTRaHEH B KAYECTBE PULMANEHOTD H30aHKMA Gea paspewerna Peepans o aradTeTaa No TEXHMYECKD-
MYy PECYIUDORAHWID 1 METDONOTHIA
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BeegeHwne

YCTAHOBNEHHEIE B CTAHGAPTE TEPMKWHEl DACNONIHMEHSE B CHCTEMaTWIMPOBAHHOM NOPAGKE, OTRaMa0-
L TEPMUHONOMNANECKYI0 CHCTEMY NOHATIA B o0NacTy JenonporapogcTea W apXHEHOND gena.

OnA kagoro NoHATHA YCTAHOBNEH O0WH CTAHJARTUIMPOBaH HEIH TEDMAH.

CTaugapTHIMpOoBaHHEE TEPMAME HaDpaHel NONYXMPHLIM WPWTOM, WX KpaTeve opMe NpagoTagne-
Hil aGBpeenaTYpROR, 8 CHHOHMME — EYRCHBOM.

TepMHHE-CHHOHA M, HEPEEOMEHTYEMEIE K NPAMEHEHAN, NPWAEGEHE B KDY TNLX CHoDKax Nocne cTakd-
AAPTHIMPOEAHHOND TEDMKWHA W 0D03HaYeHE NOMETEOR «HpEs,

TepMiHB-CHHOHAMEl D23 NOMETE «Hpks NPHESJEHE B KAYECTEE CNPAROYHEIX JaHHEXK W HE ABMAKTCA
CTAHOAPTHIOBEH HbIMK,

JakNioHeHHEA B KDYIMbIE CRODKK YacTe TERMWHE MOMET DeiTh ONYLWEHA NEW KCNONLICBAHKK TERMAHE B
OCHYMEHTAX MO CTAHAAPTWIALWA.

TepMdbe, B ONpagensHdid KoTOpRIX palpaboTdHkn HE NpHWNY E edMHOMYy MHEHWK, COOEpMaT ana
BAQHAHTA CNPEIEneHrA, YEa3aHHbIX MO0 OOHAM HOBMEDDM.

MomeTa, yHalLBaiowan Ha obnacTe NPWMEHEHWA MHOMOAHAYHOMD TepMKHAa, NpHESJEHa B KpyrMbix
ckoDEax CRBETNLIM WoHEToM Nocne TepMdHa. MoMETa HE ABNRETCR YACTLIO TEDMAHAE.

MNpHEEdSHHEE ONPEIENEHKS MOKHD NPW HEGDKOOAMOCTH WIMEHATE, BECOA B HAWX NPOWM3IDoaHbIe NoH-
IHAKK, PACKDLIBIIOWHE IHAYEHWA MCNONLIYEMEIX B HHR TEPMHAHOE, YEA3LIBAA 00LEHTH, BXOOAWKE B OGbeM
ONQEJEnASMors NOHATHA. MaMeHeHWA HE JOMEHb HADYLWaTs olbeM | CogJepwanne NoHATHH, ONpegenaHH bR
B JAHHOM CTaHgZapTe.

CTaHOapTHICEAHHLIE TERMKHE HA0DaHL NONYRHPHEM WPWETOM, X Kpathie DopmMsl, NpegCeTaBneH-
Hole aBSpEEraTYpOor, — CRETMBIM, CHHOHHME — KYPCHBOM,

LY
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HAUWOHANBHBIA CTAHOAPT POCCMWUCKOW @©EJOEPALUMM

CucTema cTaugapTor no MHBopMaymK, BUENWOTEYHOMY M MIAATENLCKOMY AONY
JENONPONIBOOCTEBO K APXMBHOE OENG
TepMHHEL M ONPeaensHua

System of standards on infermetion, Hbrariznshig and publishing. Records management and arganization of archives.
Terms and difinikons

fava epenenns — 2014 —03—01

1 OBnacTe NPUMEHEHWA

HacToAwWA cTaHOapT YCTAKARNHESET TEPMHHE W ONDE0ENSHHA CCHOBHEIX NOHATHR, MCNoONBIVEMEIE B
chnacTi AenNonpoMaBoacTES M ApXKMBHOID Qena.

Tepruiel, YCTAHOBNEHHEIE HACTOAL MM CTAHOADTOM, DEKOMEROYICTCA MG NpUMEHEHMA BO BSEX BHOAN
AOEYMBHTALKN B NHTE0ATYDEI B0 OENONPOMIDoAGCTEY M ADXMBHOMY OEMY, BXomAMy 8 ctepy oeRcToMA paGoT
Mo CTAHOARTAIALUMK W (ANK) KCNONBIVKLWKE pEayNsTaTel aTH: paboT.

2 HopMmaTHBHLIE CCbINKKH

B HacToRWEM CTaHdapTe MCNoNbIoBaHe HOPMATHUEHEIE COLUTKA Ha CNegyiowWe cTaMaapTe

MCT P 1.2—2004 Ctangaptdaauus 8 Poccrdckod Senepaukd. CTasaapTe HAUHOHANEHEE Poccki-
croW Pegepadyd. MNpasdna paspadoTek, YyTRE O eHRA, oOHOBNEHHA W OTMEHL

MCT P 1.5—2004 CTtangapTvaauus 8 PocCHACEDR Sedepauki. CTakaapTel HAUHOHANEREE Pocckii-
crol Qegepauns. MNpaayna NoCTPOERHHA, KANoKeHUA, Sdpopsne A, ohoaHaYeHNA

M2CT P ACO T4—2010 Tepmusonorrsecras pabota. MNpuHdyne @ MeToasl

I PAMEYEHBE— MpK NoNEICEARKA HALTORLLHM CTEHOBRTOM LIE']'IE'EIZI{IE“FI-E-B.'-.I:I NEOSSpATE GEACTEWE CokiNGH-
HEE CTAHILEPTOE B WHEODMAYWOHHDON CHCTEME clwers NoNE30BEHHA — HA 0P HUMENEHOM C3ATe PEdeDansHOID TaHT-
CTEA NO TEAHHSECHOMY DETYNHDOBEHAED W METRONOTMKA B CBTH FIHTERHAT UMM NG BEETOOHOMY MHEOODMALMOSHOM ¥ YHEIETS-
ner «HEUWOHENEHEE CTAHOADTRIS, KOTOPLIRA I:Il'l:r'EI‘.HlZI}EEH No COCTORHMID HA 1 AHBEPA TEEYLWEN: MGa, W 00 BeNYCEIM
SHEMBCRYHOND HHPOPMAUWGHHOMN YRAIATENA a HAUMOHANEHEIE CTEHOAPTH ¢ 38 TEEYILWHA Mog. Ecne 38MEHEH COBINCYHBIR
CTAHAa0T. HE HOTOPEA GaHa JBTHROEEHHAR CCINKE, TO PEXOMEHGYETOA HCNONL3088Ts BEDCHKD 3TOMD CTEHOSQTA © YEa3aHM-
St BRlWe MoA0r yTESpELeHWR (NEHEATHA ) EcnW nocne YTEEDHASHHA HECTOAWSND CTAXAANTA 8 COohiNOMHElA CTAHGAPT, Ha
EOTODRA 03HA QATWUPOEAHHEA CChiNKE, EHSCEHD WIMEHSHHE, IBTDATYEAIDLEE NONOKEHAE, HE KOTOPpOE O8HA CCRAKE.
TO ATO NONOESHAS DEHOMaEHOAYETIR NEAMEHATE LEE YHaTa JAHHOMD WIMeHEHWE Ecnu commoqseR CTaHga PT CTMEHEH Hes
IAMEHE, TO NONOKEHWE. B ROTCPOM 0848 CCRINKE HE HEra, peRoMesdyeTCA NPHMEHATE B MBCTH, B2 3I3TRArEamdWwes aTy
CoBlNEY.

3 TepMmuHbl M onpegenedna

3.1 OBwre NoOHATHA

1 penonpoMapoacTes: [eATenbHOCTE, OOBCNEYWMEAINLLEA AOKYMEHTHPOBaHWE, JoKyMeHTOoBOpoT,
CNEpaTHBHOE XDAHEHWE W HCNONBIOBAHKWE OOKYMEHTOR.

2 pokyMmeHTauWoHHOR obecnevyeHdne (ynpaenedda), 10Y DeaTensH0cTE, UeNeHanpaenedto obec-
NevYHEaWan HyHELMK yIPaBNaHua DOKYMEHTaMM.

MamaHue G WU HANLH D8
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3 ynpasneHve QokyMeHTamK: JeATenbiocTs, COECneY-Baiowan peanvia s aaiHoM NonHTHEA |
CTAHOAPTOE MO OTHOWEHAK K J0KyMEBHTANEHOMY GOHOY GRraH-Iagmn.

4 apxveHoe peno: OeATensHOCTE, ODECTIEYMBINWAR OpradnIaLWE SDaHEHHA, KOMNNEKTORAHKA,
YUETA M MCNONLICBAHNE APXABHEX JOKYMEHRTOR.

5 cnywba genonpouaeogeTea: CTPYETYDHOE NoAPA3ZNENeHke, Ha KOTOP0E Boanm=eH My HELHK No
BEOEHHID JENONDoUMIB00CTEA, 8 TARME NdUa, CTEETCTESHHLIE 38 BaaeHWe JenNcnpoMIEcACTES B ARYrHx Nog-
pasgencHHaR OpraHdIaumsm.

£ apXMBE (HDK ApXHBOXpaHHNWLLE ) Opradd3auqda unK cTPYKTYEHOE NoARaadeneHne SpraHH3aumMmn, ocy-
WWECTANRIOWESE KOMMNEKTOBAHME, YHET, XPAHEHWE 1M MCNONE30BAHKE ADXHBHEE OOKYMEHTORB.

7 OOKYMeHT: 3achECHpPOBaHHASR Ha HOCHTENE AHDOPMALKA C DEKBHINTAMM, NOIBONSDWLKME B8 WOSH-
THpHUMpOBaTE.

B odmyManbHbIR JOHYMEHT: JOKyMEHT, COIDAHHER OPradiIanned, DOMMEHOCTHBIM NMHLOM WA TRa-
AFHAHOM, SRODMIEHHBIA B YCTAHOBNEHHOM NOpALEE.

& apxMEHBLIA OoKyMeHT: JoEyMEHT, COXpaHARMEA KN NOONeHaLlMA COXPAHERUD B CHNY 8M0 IHaqdm-
KMOCTI ANA rpakiad, oblwecTsa, rocydapcTea.

10 anekTpoHHLIA AoKyMeHT: DoKyMEHT, AHGOPMELKA KOTODOID NPEICTABNEHS B 3EKTPOHHOR hophe.

11 pokymeHTApoRaHHan vHdopsmauna: CTRYETYDUPOBAHHAA AMHEOpMAULKA, 3adHECUDoORaHHARA HAa
HOCHTEMNE,

12 HOoCHTENkL [OOKYMEHTHROBAHHOWH) WHpOPpMaUWK: MarepHansHeid obbeKT, NpegHaIHaqdeHHbIA
AMA IaKPENNEHUA, XpaHEHAA (K BOCIPOMIEEASHMA ) PEYERORA, IBYKOBOH MK MIo0paIHTENEHON KHDODMaLINA.

13 apTop goKyMenTa: Dpraddiauma, JoMHOCTHOE THLS WK TDaM0AHWH, COI0ABWHE OOKYRMEHT,

14 OpHAMYECKAR IHAYMMOCTE JOKYMEHTA: CBONCTA0 JOKYMEHTA BLICTYNaTL B KAYECTEE NoATESD-
HOEHWA enNoBOH JBATENLHOCTH NHOO COGRITHA NWYHOTD XapasTapa.

15 pHAMYeCcKan cvMna gokyMedTa: CeoHcTES 0fHUMANSHOTD OOKYMEHTI BhidniBaTh NPanoBLle
nocCneqcTeuA.

16 ayTEHTHMYHOCTE (INEKTPOHHOMS QOKYMeHTA): CEORCTED ANEKTROHHOMD QOKYMENTE, TapaHTHpYHD-
WSS, HTO ANSKTPOMHEIR O0KYMEHT KOSHTHYEH JARBNEHHDMY.

17 QOCTORERPHOCTE [INEETPOHHOMD OOKYMEHTA): CEOACTAED INEKTROHHOID oKy MEHTA, NPKW KOTORoM
COOEQHAHNE INEKTROHHONS OOKYMEHTa AENASTCA NOMHBEM W TOYHLIM NPEACTAENSHWEM NoOOTEEDHIISMER
ONERALKA, ASATENEHOCTH WNK (DakToR M KOTOPOMY MOMHO OOBEDATE B NOCNEeaykWux onepagWMax |nk B
MNoOCNSOYIoWeR A8ATENEHOCTH.

18 uenocTHOCTE (INERTPOHHOrS AOKYMeHTa)! COCTORHWE JNEKTPOHHOMD OONYMEHTA, B KOTODLIA
MoCNe 8ro Co3gaHHs HE BHOCHMIWCE HAEIKHE MIMeEHaSHIKA.

19 NpUrogHoCTE ANA KCNOMNEIOBAHKA (ANEKTPOHHOTD AOKYMEHTa): CRoHACTRO INEKTRPOHHOID Joky-
MEHTA, FOIBONAKWES BIO NOKANWIoEATE W BOCIPOMIBECTA B NS0 MOMEHT BREMEHL.

20 noanvHHBLIR AoKyMedT: JokyseHT, cEeaedda 0f apTope, BREMEHK W MECTE COANAHWA KOTOROrs,
COOEQHALLMECH B CAMOM DOKYMEHTE WKW BLIABMNEHHEIE MHbI M MYTEM, TOOTEEPHOAKT AOCTORBPHOC T 80 NDo-
WCROMOEHMA,

21 nognUHHHUK SoKyMeHTa: MNepBsia N eguHcTEEHHEE JKIEMNNAD QOKyMEHTA.,

22 pyGnuKaT gokysenTa: NoOBTOPHEE JLIEMANAD MOANHHHMES QOKYMEHTA.

23 KONWA QOKYMEHTA: JEIEMNNA0 O0KYMERTA, NONHOCTED BOCIEOMIBCOAWKE MHbODMaLIK NognAH-
HHKa QOKYMEHTA.

24 aneETPOHHAA KONWA AOKYMEHTa: Konka DoKyMEHTA. CO30aHHan B anekTRoHHON hopre.

25 japepoHHAA KONWA OOKYMEHTA: Konda JokyMeHTa, Ha KOTORSH B COCTESTCTEWW © YCTaHOBMEH HElM
MNOPAAKCH NoOCTARNEHE PEEBHINTE, 0SeCTSYHBAKLWWE &2 INDHIAYECKYI0 JHAYHMOCTh,

26 BLINWCKA M3 OOKYMEHTA: KOn«A 4acTi gokyMeHTa, 33BepeHHanA B YCTAHOBRNEHHOM NOpAOKE.

27 nWchMeHHbLIR QoKyMeHT: JokyMeRT, MHopMaUMs KoToporo 3a@uECKpPOBAKE IHAKAMA NMCEMEH:
HOCTH,

28 TEKCTOBOW JOKYMEHT: Cofep=alldi pedenyid WHpOoDManbk, 3afHECHDORaHHYIO MOBLIM TANOKM
MHCEMA 1KMW NIOB0H CHCTEMOoN 3BYKOIANACH.

28 maobpasvrenbHbLIA OKYMEHT: JokyMeHT, BOCNPoMIB00ALMEA BHEWHKA BAG WHNK BHY TREHHID
CTRPYETYDY KARKGTO-NHE0 05 BEKTa.

30 doTogoyMeHT: Ha0GpaidTensHeld AOKYMEHT, COgaHHBR GoTorpadMEecdi MNd aNeETooH-
Hiid (UREpoasis) cnocobom, DHUECHPYOWMA MMgopMaUMio 8 BUOe OTOENEHBIX MIoDpaEeHl — CTAaTUYHEIX
0GpaIok.

31 aygHoBMayanbHbId QokyMeHT: JokyMedT, cogepsawdi WiobpasuTensHyio KNG IBYEOBYD
HHPOpMaLKID.

2
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32 BAOSOOCEYMEHT: AYIHOBWIYaNbHER GORYMEHRT, COI0aHHBIA CNoCoBoM BHOBCIANKMEH, URCHpY -
WKk MHDOPMALHID B BWOE NOCNedoEaTeNsH0 PACHONOHEHHEX HAOBPaNMEHHR ~ OHHAMWYHBIX 0Bpa3ce.

33 EMHOgoRyMeHT: MaoGpainTencHpld WNH ayoUoBMavaneHsid JOEYMEeHT, coadaHHsR QoTorpadia-
HECENM WO ANEKTPOHREM (LADpoBsM] cnocoSon, DHECHDYIOWHE MHopMAaUHID B BMOE NoOCNedoBRaTEREHD
PACHONOHEHHEX WI0DPaMEHWA — AMHaMLHBX 0Bpadon.

34 hoHOOOKYMEHT: AYIHOBHIYANLHEIR DOKYMENT, COOER#ALWA IBYKOEYID MHDOPMaUKMK, 3adukcy-
pOBAHHYH MOD0R CHCTEMONW IBYROISMHCH.

35 rpadprdecKHi QoRyMeHT: MaobpaidTenoibii QOKYMEHT, B KOTOpOM diobpakeine obwexTa nony-
YEHO NICPEOcTEOM NWHKNE, WTEKKOE, CRETOTEHK, TOMEK, UBETA.

36 peKBMIMT OOKYMEHTA: JNemeHT ohopmMneHts JosykenTa.

37 chopmynap gokymeHTa: COBOEYNHOCTE PEKBMIMTOR ACKYMEHTA, PACHONOKEHHEX B YCTAHOBNEH-
HOW NOCNe0oBATENEHOCTH.

38 xpaHeHWe JOKYMEHTOB: Dpradviauns paynoHansHoro pasmelletins M oDecneYeHie coXpaHHoc-
T OCKYMEHTOR,

39 IKCMepTHIA LEHHOCTH QOKYMEHTOR: FayHeHue JOKYMEHTOR Ha OCHOBAHKMW KPMTEDKHEE MX LEHHOC-
T ANA CNpEaenatia CPOKDE XPaHeHua LOKYMENTOR.

40 cpok XpaweHWA OoKyMeHTOoB: [TepWcd BpeMeHi, B TeYeHne KoToporo acmkHo ofecneyneaTecn
KDAHEHHE JOKYMEHTA B COCTAES JOKYMEHTANBHOMD WK apXHEHCTD oHga.

41 NOCTOAHHOE XPAHEHWE OOKYMEHTOR: BouH0oe XpalaHre JokyMeHTOR Dl Npasa vk yHHYTOReHKA.

42 BpeMOHHOE XPAHEHWE AOKYMEHTOD! XPaHeHWE GORYMERTOR 00 AN YHWHTOKEHKHA B TeYeHde cpo-
KOB, YCTAHOBNEHHBX HOPMaTHEHEIMK NPABOBLME AKTAMM.

43 QoOCTYN K QOKYMeHTY: BOIMOHOCTE W YCROBKMA NONyHEHRR W WCNONBEI0BaHKA JOKYMEHTE

3.2 NenonpoWisodcTeo

3.2.1 JoxymeHTHpoBaHWE

44 AOKYMEHTHPOBAHWE: 3aNHcy HHPODMALKWK HE HOCHTENE NS YCTAHCENEHHEM NEaBAnam.

45 cpefcTEa OOKYMOHTHPOBaHWA: CpagcTea opraHnIagioHion W EOMNbESTEDHOA TEXHWKA, MCNoMb-
IPEMEIE GNA 3ANACH HHEODMALKA HA HOCWTERE.

45 cWcTeMa OoKyMeHTAUMM: CoOROKYNHOCTE AOKYMEHTOR, BIZMMOCERIAHMLIX N0 NPKIHAKEM HAZIHAYE-
HIA, chepbl QEATENEHOCTA W GOMHbX TPeDoBaHWE K WX OO DMIEHHK.

47 Baa poxkyMedTa: KnaccudukaudorHos NoHATHE, ob0aHaqanwes NpYHaanesHocTe QOEYMEHTa K
ONPEOEns HoN FPYNNe JoRYMEHTOE Mo NEWIHaKY 0BWHOCTH qyHELMOHANBHOND HadqaYveHia.

48 Bnave gokysedTa: NKcT DyMark WNu 3NesTpoHH i Wabnod © PeEBUIMTAME, WIEHTHMUHEY oL A=
M AETORA OOWUMANEHOMS GOEYMERTE.

49 yHuadrurpoeansan dopma goxymedTa; YO0 Copamyneap QosymedTa onpegensHHore Brga,
COOEMHALIMA NOCTOAHHYH YacTh TEKCTA.

50 radens yHROHUWMPOBAHHBK (hopM AoOHYMeHTOR: [epeyeih YCTAHOBNEHHEK K NDMMEHSHA IS YHIA-
drUMpoBaHHkg GopM QOEYMEHTOm,

51 anLSomM YHHPHUHWPpOBAHHLIX HopM QOoKyMeHTOR: COODHME YCTAHOBNEHHELR K NPHAMEHESHARD YHIA-
drukpoBaHtbx ROpM AOKYMBHTOR C VEAIAHUAME N0 WX IANCNHEHMED,

52 odopmneHde golysmenTa: MNpocTagnedde Ha JoKYMerTe HeoDXOOKMbIX DEKBHIKNTOR.

53 cornacoBaHWe QOKYMEHTa; susupodasue. OueHia NpoekTa odiUMansHOro GOEYMEHTa 3anHTepa-
COBAHHEIMK ODTaHMIALWAMA, DOMEHOCTHRME N LaMK, CReUHan MCTamH.

54 NACT cOrNacoBadva (BMIHPOBAHAA] OOKYMEHTA: HacTe 0PHUHAANEHOND OOKYMEHTE C OTMETHAMK
(BHIAMK) O COTNAcoBaHNA,

55 BWA3a: PekpHInT, PUECHDYIOWEEN COrMacke WNKW Hecornacke JoMEHOCTHOND NWUE © CoOepsaHHes
DOEYMEHTE.

26 rpudy COrNACOBANMA: PEEKBHINT, BeIDAMAKLWMA COrMacHe opraH«Iau-dy, He ABMNAK WERACH 2BTODGM
DORYMENTE, © &ro CoOepwania.

57 nognucaHde [QOEYMEHTA): 3apepeHre OoKyMEHTE COGCTEEHHOPYYHOA NOONHCED QOMNEHOCTHOMD
MK ERANYECKoro NMUua No YCTaHOBNEHHON opae,

58 nognucik: PEKBHAMT. COOEPHAWWA CODCTEEHHOGDYHHYIO DOCNMCE AOMTKHOCTHOMNS KNK DHIMHECKorD
ML a.

59 anexTpoHHAA NoAgnKck: MHGQopMaUMs B ANEKTDOHHOA LOopMe, NPACoe0HHENHAR K ANeKTROHHOMY
DOEYMEHTY MNH WHbIM 05DAI0M CERIAHHAR C HEM ¥ NO3BCNAKWAR WIBHTWPHLUHPOBATE NWUD, NOONKCABLLEE
ANEKTPOHHBIA DOKYMEHT.

60 yrRepxOoeHMe gokyMmedTa: Cnocol Npriadus QoKyMedTy NRasdBOns cTaTyca.
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61 rprdp yTEEpHOEHWA: PEKBUIAT 0P HUMANEHONS O0KYMEHTA, CEBMOETENLCTREYIOWMWA O NPaBoBoK CTa-
TYCE OOKYMEHTAa.

82 rpWdp orpaHMYsHAA OOCTYNA K QOKYMEHTY: P2ERKIHT, CBMOSTeneCTEVIOWMWA 0b ocobomM xapakTe-
pe MHPOPMALWA JOKYMENTA W OrPAHNYMBSHLMEA DOCTYN K HEMY.

63 parta goryMeHTa: Pesadant, ofoiHaqasslid BpemMa NogNMCaHuA (YTESDROEHHA ] A0KYMEHTS HITH
IAPUECHPOBAHHOID B HEM CODBITHA.

G4 MecTo coCTaBMeHWA (HananWA) AoKyMeHTa: PareqdadT, oboaHa4san Wi HaMMEHOBAHWME HACETEH-
HOTD NYHKTA, ARNAKWETOCA MECTOHAXKMEOEHHEM CPraHUIaALMK - 2BTORa 0KYMEHTA.

E5 pezonouMa: PEsBrIdT, COOSMEIWMA YESIAHWA DONKHOCTHOMD NALA NS WCTOMHE HHG O0KYMENTA.

66 TekeT gokyMeHTa: OCHOBHAA COOQEDMATENEHAA YACTe JOKYMENTA.

&7 appecar: PEKBHIMT, COQeHalLMA MHdropsaUmio o Nony4aTans QokyMeHTaE.

B8 OTMETKA O HANHYMK NPANOXEHHA: PEKBHINT, COOEDNMALHME CEEIaHMA O OONONHUTENEHD NpKnara-
ER0M OOKYMEHTE [QORyMEHTaX ).

62 OTMETKA O NOCTYNMNEHMHA AOKYMEHTA: PekauInT, NogTEEpHO30WME DakT nony4eHK s O0KyMeHTa
OpraHKaayen.

70 ormeTKa 0 3aBepeHMM KONKK: PEKEMINT, KCNONL3AYEMBIA ONA NRA0aHUA KOMHIA NPaE0B0ora cTaTyca.

71 neyars: ¥CTDOHRCTED, MCNoNsIYEMOR ONA IAESDEHNA NOONMHHOCTIA NoOANMCH JONMHOCTHOMS Mniaua
NOCPEOCTROM HAHECEHHA Bro OTTUCKE HA O0KYMENT.

T2 ohMuManksHoe onyonWKoBaHWe OoyMeHTa: [Nepean nySn@kauda nondor TeKCTa 3akoHogs-
TEMNEHOMD W MHOMD HOPMaTUBHOrD NPABNacTD aKTa B oM UHANEHOM HAOAHWA WK 2ro NepB0e PAaIMELEHWE HA
opHumansHom MHTepHaT-nopTane.

3.2.2 Opranmiauna paboTkl ¢ QOKYMEHTAMKA

73 pokymeHTooBopoT: JovmeHue OOKYMEHTOR B ODTaHNIALMK C MOMEHTA WX COIAaHMA MK NONy4Ye-
HHA 00 IABSDILEHKA WCNONHEHHA KN OTNRaBRKM.

T4 anekTpoHHBLIA AokyMeHTooBopoT: JowyseHTooBopoT & HCNONBICEAHWEM SBTOMATAIKMPOBAHHON
WHPODMALMOHHOH CHCTEMEl [CHCTEME! JMNEKTPOHHOMO QoKyMeHToOoEopOoTa).

75 obwem AoKyMaHToobopoTa: KONHYSCTED OOKYMEHTOE, NOCTYNABWKWE 8 ODraHu3IaumMo 1 coanan-
HilX @H 33 ONpeaenaHiLi neprwo.

76 AOKYyMeHTONOTOK: COROKYMHOCTE O0KYMEHTOD OOHOMD BASA WK HAIHAYEHWA, WMEKLWKE &O0MHLIA
MAPLIPYT.

77 NNOTHOCTE OOKYMEHTONOTONA: KONWYeCTEO ACKYMEHTOR, NPOXOOALLME Yeped OnpegengHHLIA
MYyHKET 0EPaGoTHM 38 EAKHALY BREMEHK.

T8 ernwqeHMe gokymedTta B CAL: OovwecTenadye gedcTari, 0Becnaq«aaiowHMy paiseweHie cee-
OBHAA O OCKYMEBHTE WIANTK DOKYMEHTA B CHCTEME INeETROHHOND JokyMeHToobopoTa.

79 MeTanaHHLe: JaHHbe, ONUCE BANWME KEOHTEKCT, CONSDMAHWE, CTRYKTYDY O0KYMEHTOR, OGeCneqm-
BAMLLME YNPARNEHWE DOKYMEHTAMM B MHPOPMALMOHHON CUCTEME.

A0 KoHBEPTHPOBAHME (INEKTPOHHLIX OOKYMEHTORB), KOMepDMAaYUUR [3nNesmpotiey JokyMaHmos):
Mpousco NepeMeEHHa ANEKTROHHE AOKYMEHTOE © OO0HOMD HOCWTENA Ha OPYTrol WK W3 0Osoro dopMaTa B
OpYTon.

81 murpauwa (JNeKTPOHHLIX OOKYMEHTOB): MepeMellaHHe INeKTROHHEX J0KYMEHTOE W3 OgHOA
WHRODMBLMOHHOR CUCTEME B OPYIYID © COXPAHEHKEM aYTEHTUSHOCTH, LENOCTHOCTH, AOCTOREDHOCTIA JOKY-
MEHTOE ¥ WX NPUICEHOCTH GNA MCNONBIDBAHWA.

82 nepevyHan oGpabtoTika fQokyMeHToR: axcneduyuorkan obpabomira dokywewmos: ObpaboTea
OCKYMEHTOE (NPOBEDPKA UBNOCTHOCTH, KOMMMNEKTHOCT M, COPTHRPOBER W A0, } NPK NOCTYNNEHKWH B Opradnaal o,

83 npeoBapUTenbLHOS PACCMOTREHWE JOKYMEHTOR: MayueHne OoKyMEHTA, NOCTYNHELWEND B OpPraHg-
JALMKD, ANA ONpegencHUa JOMEHOCTHOM NALA, B KOBMMNETEHUMID KOTOROrD 8X00MT erd paccMoTDEHHE.

B4 perdeTpaunn aokymedTa: NoUCBoSHHE DOKYMEHTY PErACTRAUMOHHOMD HOMERa M BHECEHWE OaH-
HilX 0 QOKYMEHTE B PETHMCT RAUMOHHO-YSETHYD opuy.

85 perMcTPpaUMOHHBIR HOMED OOKYMEHTA; Deaucmpayucnned uhderc doxymesma: Qudiposoe 1M
GykBEHHO-UWMdpoBoe ODOIHAYRHHE, NPMCBANBARMOE OOKYMENTY NP BM0 PErMCTDaUMM.

8 perverpaunoHHo-yYyeTHaA thopma: JokyseHT (KApTOHEa, HMyDHaN), B TOM Y4CNe B ANeKTROHHOM
BHOE, HCNONEIYEMBIA ONA 33ANKCH CEETEHHA O QOKYMEHTE B USNAX YIeTa, NOUMCEa W KOHTDOoNA.

87 rocyfapcTEOHHLIA PErHCTRPALUWOHHLIA HOMED OOEYMEHTA: HoMeD, NPHCEAMBASMEIN DORYMENTY
MW 8ro AEMIOYEHHE B COOTRETCTREYIOWMA MoydapcTREHHEA peacTp.

88 KOWTPONL MCHONHEHWA OOKYMEHTOR: COBOEYNHOCTE A8RCTBMH, ohacneqddBadWHy CEORBDEMEH-
HOE MCNONHEHWE O0KYMEHTOR,

&4
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89 TMNOBOW CPOK HENONHEHHA AoKyMeHTa: Cpox HCNoNHEHWA JOKYMEHTE, YCTAHOBNEHHLIA HOpMa-
THBHBIM MOAB0ELIM KTOM.

90 AHAWMBMAYANLHEIA CPOK HCNOMHEHAA QOKYMOHTA! CDoK WCNONHEHWA A0KYMEHTA, YoTAHOBMEH-
HELA OpTaHMIAMOHHO-DACCOAINTENBH LI OOKYMEHTOM OPradMIaLME MM pEInMoUKei.

91 orMeTEa 06 HCNONHEHWA OOKYMEHTA W HANPABNEHMHK €ro B geno: PersdinT, onpeaenakiwi
MECTD XpaHEHHA QORYMEHTa NOCNE AABLDWEHAA PAGoTR © HAB.

52 onepaTHBHOS XPAaHEHHE OOKYMEHTOB: XpaHEHWe J0KyMEHTOR B CTPYKTYRHOM NagpaigenaHdm Oo
HE NEPE0aYH B 3pXHE OPradiIaUHK WK YHAYTOHEHHA,

93 pokyMeHTanbHIA droHg: CoROKYNHOCTE ACKYMEHTOR, 00palyWMECcA B JEATENBHOCT OpraHMad-
LM,

94 HOoMEHKRATYpa gen: CHCTEMATHIKMPOBAHHLIA NEpeYeHsL 3arconoBkoE Gen, Co30aBaeMbls B ODTaHn-
IALUMK, C YEAZAHWEM COOKOE HX XPAHEHAA,

85 peno: JokyMEHT WK COBCKYNHOCTE SOEYMEHTOR, OTHOCAWMXCR & OOHOMY BOMNPOCY MW y4acTry
DEATENLHOCTHA, NOMEWEHHER B OTOENMBHYID 0GNOIHKY.

S5 INeKTPOHHO® A&NO: SNEKTPOHHBIA GORYMEHT WNH COBOKYNHICTE ANEETPOHHEX JOKYMEHTOE M
METAOAHHEX K HAM, COODMADCEIHHLIE B COOTEETCTEBMM C HOMEHKNATYPOH Jen.

897 npvIHaKW 3aBeAcHAA aena: DCHOBAHHA, B COOTEETCTEMK C KOTOPBIEK CIOPMyTIMDYETCA 33ronoBokK
gena W QopMUpYETCR O8N0,

895 thopMmHpoBadHie gena: [pynnUDoEEa HCNONHEHHEY DOKYMENTOR B Jen0 B COOTBEETCTBHA © HOMEH-
KMATYpoR 8N W WE CHCTEMAaTHIAWHA BHY TR J8na.

99 odpopmnaHuMe gena: MogroToRka Gena & Nnepenads Ha apRHEHDE XpaHeHne,

100 saronoeok gena: Kpateoe ofosHaqesye CEBEOSHHA © COCTARE W COOSp#HaHMHM JORYMEHTOa Qena.

101 BHYTPEHHAA ONWCE: JOKyMEHT, BENOYABMBLIR 8 Geno N8 yY9aTa JOKYMEHTOR Dend, DackDbiTHA WX
COCTARA W COOep#aHnA,

102 nNHCT-3apepMTenk gena: JokyMeHT, COQEHallMi CEBI8 WA O KONWYecTes NWMCToR gena, drad-
YECKOM COCTOAHMH A0KYMEHTOR W ocoBedHocTax (OpMUDCEaHHA Qena.

103 wHpexc gena: Usdpoaoe MnK BYKEEHHO-UWDPORoE oboaHadveHUe QENa 8 COOTEETCTRMA C HOMEH-
EMaTypoHd O8N OpraHinaaymH.

104 onWck Oen CTPYETYRPHOMD NogpajgeneHEd:; YuYoTHbld QOEYMENT, BEMKYa0WHHE cESO8HKA O
penax, clpoOpMHUpoOEaHHEX B NOAD3E30eN2HNA | NOSNEMaAWMX NEPEIAYE HA APXHEBHOE XPAHEHNE,

105 yHMYTOMEHME OOKYMEHTOR: FICKNOYMEHKE OOKYMEHTOE W3 OOKYMEHTANEHOMD MNK SpXHUEHorD
oHOa MO MCTEHEHRA CPOKE WX XDaHEHHRA C NOCNENYIOW WA YHRYTOREHWEM [YTHNWIAUHWEd) B yCTaHOBNEHHOM
nopAgEe.

3.3 ApXvBHOS OEno

3.3.1 XpaweHue U y4eT apXHBHLIX AOKYMEHTOR

106 rocypapcTBeHHLIA apxme: PedgpansHoe rocylapcTREEHHOE yHpexRdeHns, co3gapaemos Poc-
CHECROR Deaepauden, KNd rocy JapcTBEHHOE yYpexieHse cyberTa Poccrickol Teaepadkn, Colgasasmos
cybbakTon Pocchickol Tegepaund, KOTOPLIE OCYILECTENAT KOMNNEKTOBaHWE, YHET, XDaHEHie @ WCMoNb-
IDBAHWE A0KYMEHTOR ApxraHcro donga Poccrickod Pegepaupu, a TAKKE GPYIMX apXHEHLIX OOKYMEHTOR.

107 MyHHUMNANbHBIA apxie: CTRYETYRHOE NOODAIGENEHWE ORraHa MEecTHOMS CAMOYNDAaRMNEHHA
MY HALWNANEHOMS PARGHE, TOPOACKONS OKPYTE WK MyHWUKWNaNLHOE YHpeRaeHUe, COI0aBaeMos MyHUUMNANL-
HEIM PARCHOM, FOpOOCHAM OEPYTOM W OCYLUSCTENRKWES XPAHEHWE, KOMMNESKTOBIHWE, YHET W MCNONBEI0BAHHE
OOEYMEHTOR ADXHMBHOMD oHLa PoCcCHAckod Defepalig, a Takke OpYrds apRrBHBLix JOKYMeHTOm,

108 npodmns apxvea: YoTaHoBNEHHEK ANA ApXMBa COCTAR AOKYMEHTOR, MOONENMALYME XPAHEHHKD.

102 apxueHBIlA trona: COBOEYNHOCTE ADKHBHEX DOKYMEHTOR, MCTODHYECKEH HWHNK NOMYeCck CRR3aH-
Hels Memay cobod,

110 ApxveHbin oHg Poccuickon Pegepaurn: MCTOPHYECKK CNoO®MBWLARCA W NOCTOAHHS NONon-
HEEMAA COBOKYMHOCTE apXHMBHEIX JOKYMEHTOE, OTPAMAMLLME MATEPHUANBEHYIO W OYXOBHYH ¥W3He 0SWECTEA,
WMBIOWHE WCTOPWYECKOS, HAYHHOE, COUWanLHoe, JROHOMWYECKDE, NONATHYSCKDS W KYNLTYPHOR IHaYaHKE,
NoOONERSWWE NOCTOAHHOMY XPaHSHKH,

111 obwegMHeHHLIA ApXHUBHLIA $oHA (Hpk 2pvnnceod aprudiisit ghond, KOMNNEKCHER ApEHBHEIA
roHa ) ApxBHBIHA GRora, CHOPMHPOBAHKAERA M3 QOEYMERTOR 0Byx oHOO0SpaIceaTEnEA KNk Bonee, nnek-
WX MEXAY COBoR MCTODHYECKHE WKNW NOMMYeckHe 08y CnoBNeHHBIE CBAIM

112 apxMEHLIA POoHA NMHYHOMS NPONCKOMOEHMA: ApXUaHLIA DOoHD. COCTORAWMA K3 JOKVMEHTOS,
COpasnBanlMXEch B NPOUBCoR MH3HK 1 0EATENLHICTH hHIWYeckons NMUa, ceMien, paga.

113 apxuBHas KONNAKUWA: COBDKYNHOCTE QOKYMENTOR, 0D LE0HHEHHLIX NO OOHOMY WNKE HECKOMNLRAM
COWMM GNA HWX CYLWHOCTHRIM NDHIHAKAM.
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114 thoHaWpoBaAHKE AOKYMEHTOR: ONpegeneHHE NPUHAANEHHOCTH AOKYMEHTORE HOHKPETHOMY on-
O00BLaaneaTeEno W XpoHonNOrHYeckly MpaHy apxueMoro douga.

115 choHAcOBPAIOBATENL: FODHOWYECKDE MM DHIAKYSCKDS NWUD, B NPOUECCE JEATENLHOCTH ROTo-
poro 0GpaayeTCH OoKYMEHTANBHBIA JroHT.

116 obecnedeHHe COXPAHHOCTH AOKYMEHTOB: KOMMNEeks MeponpHaTHi no coadanne ¥ cobninae-
HHIO HODMATHUEHEX YCNOBWA, DEXUMOBE M HAONEMAWEH 0pradnaIauny XDaHEHNA apXMBHBIX O0KYMEHTOE.

117 obecnedeHde QUIMKO-XMMWYECKOR COXpaHHOCTH fokymMenToB: PaapaboTea, coagadde
MNPAKTHHECKOE NDHMEHEHHE HAYYHO-TEXHUHECKHY CDROCTA M METOOOE XPaHeHHR, DECTARpALMK, KOHCEpaA-
LMK, BHOXMMHASSCKOR 3aWNTE M BOCNDOMABEQEHHA ADXHBHBIX OOKYMEHTOR.

118 apxrpoxpadunawe (Hpk apxue) CneyudansHo obopyQoBadios NOMEWEHHME ANA XDaHeHHA
ADXMBHEIX OOKYMEHTOR.

119 peMuM XPaHEHWA APXHBHLIX JOKYMEHTOR: COBOKYNHOCTE NEOTABONOMA DHBIK M OXDAHHBLK MED,
TEMNELATYDHO-BNANHOCTHELE, CAHWUTIPHO-MHIMEHHYSCHME 1 CERTORLIX YCNOBMA, COA0ARAEMEX B ApXHBOXDA-
HUNWWAX OnA obecneYesns coXpadHoCTH JOKYMENTOR, M KOMTPOMNE 33 WX BRINCNHEHMENM.

120 pecTaBpauua apXMBHOMO AOKYMEHTA: BOCCTAHOBNEHME NEDECHAYANEHEL KM BRIk K Nepaoc-
HAYANEHERM CEORCTE ¥ BHELLHHX NDHAIHAKOE apXHBHOMD JOKYMEHTA, NOLBERIWUErocA NORREMOSHHD MMM pas-
OYLLISHA .

121 KOHCEPBALMA APXUEHOrD AOKYMEHTA: CHCTEMA MEDONEUATHR MO NPeJoXpadaHiin O0KyYMEHTA
OT pAIPYLLAKILErD BO3OeRCTEMR BHEWHeA cpakl.

122 Crapedse goKymMeHTa: FlapmeHeHWe NepeoHaqdansHuly OHIHKO-RHMAHECcKHX CECHRCTE Q0OKYMEHTa
Nnog BOI0eACTENEM BHELWHWK 1 BHYTDERHMY aKkTopom.

123 cTpaxopan KOMWA apXMBHOro golymenTa: Konva ocolo UeHHore MNM YHUKaNLHOorD apXiBHong
O0KYMEHTE, MArOTOBNEMHAR B UENAK COXDAHEHWA COOBPKALLEACA B HEM HHDODMALMK Ha CNYYal yTRaTk KN
MOBOERISHHA NOANUHHHKE.

124 ecrpaxopoi o ApXHBHLIX A0KYMEHTOB: COBOKYNHOCTE CTRAXOBELIE KONHA 0coBo LEHHER M
YHAEAMEHE ARKHEHEY OORYMEHTON,

125 thoMA NONLICBAHMA (APXHBA): COBOEYNHOCTE KOMWEA 3pXMBHBE JOKYMEHTOR, NPEIHaIHAYeHHEIX
ANA NONEI0BARWA BMECTO NOLAHHHUEDR C UeNu0 NEPeOoTERALEHAA MX MIHOCA,

126 Qeno3dTapHoR XpaHeHHWe OOHYMERTOR ApXMBHoro dhoHaa PoccHAcKon Pegepauun: Xpane-
HHE QosymerToa Apxueroro dorda Poccrickol Pegepaumu rocyJapcTEEHHBIMA GRTaHaME M Oprasu3auus-
M B TEYSHWE CPOKOE W Ha YCNOBWAX, ONpPeieneHHbiyx COOTBETCTBYVIOWWMA JOTOBODAMH Mewdy HAMK W
CHeUdaneHs  YNonHoOMOYEHHEM [MoasuTenecTeorM  PocCcWAckod  Pedepadki  dedepaneHbiyd  OprasomM
WCMONHATENEHOR BNACTA.

127 yueT apXMBHEIX OOKYMEHTOR: ONpeleneHne KoNHMYecToa i coCTaBa apXMBHEE O0KYMEeHTOR B
EOMHMLAX YETa M OTRANMEHWE ATOND KONWYECTREA M COCTARA B YHeTHRX QOKYMEHTAX ANA KOHTPONR 33 WX Hank-
YHEM M COCTOAHMEM.

128 UEHTPANKIOBAHHBLIA MOCYOAPCTEEHHELIA YY8T OoKyMeHToR ApxueHoro droHga PoccHHCKOR
PTepepagun: CHCTEME yHETE JOKYMEHTOR ApxraHoro dodga Poccriickod Degepayrd Ha yposHe cybberTa
Pocovickon Denepauyi i rocyfapcTaa B uenoM, OCHOBAHHAA HA COCPeLOTOMEHMA B ODTaHax YIpaaneH«a
APXNABHEIM JENOM CRE0EHKA O KONWYECTEE, COCTARE APXMEHEX DOHMI0B W KONUYECTEE S0MHMLY XPaHeHWA.

129 eAWMHMLA YUETA ARXWAHLIX O0KYMEHTOR: EQUHULA WIMEDEHAA KONHYSCTER DOEYMEHTOR B apKkH-
BE ONA OTPaMEHWA 3TOMD KONWYECTEA B YUBTHEIX A0KYMEHTAX H ApPKMBHEX CNDABOYHMEAX.

130 egMMMLA XpAHEHMA ADXMBEHLIX OOKYMEHTOR: YURTHAR W KNacckpUEaUWoHHas aguHKua, npen-
cTaenAmwan cobod drakdeckd 0Gocobne HHLIA A0KYMEHT KNK COBOKYTHOCTE AOKYMEHTOR, MMEMLLAR CamMOc-
TOATENLHOS IHAYEHKME,

131 yuyeTHLIe OOKYMEHTLI (ApxuBa): KoMnNNews JoKyMEeHToR YCTAHOBNEHHOR oDk, GMECHDYHILLLAK
MNOCTYMNEHMWE, BLIDRITHE, KONWYECTED, COCTAR M COCTORHWE APXMBHEX O0KYMEBHTOR B 80MHMLAY Y4aTa.

132 cnAcok oHAOB: YYaTHLIA JOKYMEHT, COJeDHAWE NepeYeHs ODMUWANbHEIX HIWMEHOBEIHWA
XPAMAWMECA B apXHMBES, 3 Tae BeOHBWME ApXMBEHEY OMOI0E 8 NopROKe BOIPACTAHMA NDMCBOEHHEX KK
HMOME DO

133 nuer hoHga: YueTHeIA DOKYMEHT, COOSDKALLWEA B DAMKaX apXHEHOrS GoHAA CBEASHWA O KO-
YBCTEE W COCTABE CNWCEA Jar, AOKYMEHTOE M WX HYMEDaUMH, KOMWHECTEE W COCTABS ApXMaHLIX JOKYMEHTOE,
COCTOAHWUM MX OMUCAHWA, OWHAMAEE WIMEHEHWA N0 KAEI0A ONUCK O8N, O0KYMEHTOR W apxuadomy hoMay B
UEnoM, HHECHDYIOLIWA MIMEHEHMA B HAABAMAY apXHBHOro qroxaa.

134 apxWBHLIA WHdpp: OS0aHaYeHHE, HAHOTHMOE Ha SQdHKUY XPaHeHka apXHBHEE OOKYMEHTOR B
LEMAX 28 MOSHTUdMKEALMK 1 yYeTa, COCTOALLeE M3 COKPALLEHHOND HAIBaHKa apxuea [odruransHon abbpe-

G
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BHATYPI), HOMEDE ApXHMBHOMD QOHOE, HOMEDE ONKUCH O8N, GOKYMEHTOR, HOMEDA EOMHNUL XPaHEHKA, HOMERS
EOWHKWLE y4ETA.

135 npoRepKa HANWYKMA W COCTOAHMWA apXMBHLIX OOKYMEHTOR: YoTaHOBENEHWE COOTRETCTEMR Hak-
THHYECKOTD HANMYAA EONHYECTES BOWHHAL XPaHe A JanWCcAM B yHETHEY QOEYMEHTAX apXHeEa, 3 TAKKE BulAa-
MEHKE ADAMBHEIX DOKYMENTOR, TREOYIOWMY KOHCEDRAUNK, PECTARDALMK, ASIMHIDEKLNH.

136 TonorpadprYeckid yEalaTenk. QoyMenT, CoOdep®allikii CoeaeHia O TOYHOM MECTOHA X0 IEH MM
APXMBHEE (DOHOOB B apXHBCHPaHNTHLLE.

3.3.2 KomnnekToBaHWe apxuMBa

137 KOMAAEKTODRAHME apXWBa; CUCTEMATHYECKDE NONOMHEHWE APKMER OOKYMEHTIMH B COOTDE-
TCTEMIA C 2o Npodrne.

138 KPUTEDMM IKCNEPTHALI UBHHOCTH AOKYMEHTOR: [IDMIHaKKY, ONDe0ENAKLIEE THAYAMOCT I NpoKe-
KOMOEHWA, COOSDMAHHA ¥ BHELWMAY OCODRHHOCTER OOKYMEHTOR.

1359 MCTOUYHMK KoMAnekToBRaHMA (apxuea): OpraHd3ausa Wi rpasdanse, Sek QoKyMEeHTel NocTyna-
WOT WA MOMYT MNOCTYMATE HA XPAHEHME B apXKHB.

140 BLIGOPOYHLIA NPpHEM OOKYMEHTOR: [PHEM Ha NOCTOAHHOE XDAaHEHHE OTOAENEHEIX BHAOE O0KY-
MEHTOE ODTAHWIALUWA WNK BCEX UeHHBIX JOKYMEHTOR PAIA OPraduIanvi U3 YMcna oOHopOaHEIL,

141 nepeveHs OOKYMEHTOR CO CPOKAMKA XpaHeHHMA! CHCTEMATHAHPOBAHHEIR CNWCOK BHOOB W KaTa-
FOpHMA OOKYMEHTOR C YESIAHHEM CLOKOB MX XDAHEHWA.

142 DOEYMEHT BREMEHHOrD cpoxa XpadeHua: JokyMeHT OrpaHAYeHHOrs Cpoka Xpadesna, o noTe-
YEHMA EOTOROMD OM NOONEHKAT YHRYTOMEHMIO.

143 QOKYMEHT NOCTOAHHOMD CPOKa XpaneHdA: oy MaNT, EOTOPOMY B COOTRETCTEMM C HOPMATHEHGI-
M NPAB0RLIMA AKTAMH YCTAHOENEHD BEYHOE XPAHSHHES,

144 pokymedT ApxdeHoro goHaa PoccHAckod Pegepauun: ADXHDHLIE O0KYMEHT, NpOLWedwrE
IKCNEQTHIY LEHHOCTH JORYMEHTOR, NOCTABNEHHEN Ha MICYdapCTEEHHEIA YYET M NOSNEHAWME NOCTOAHHDMY
KDAHEHHID,

145 ocobo UeHHLIR JoKyMeHT: JokvMedT ApxueHors droriga PoccHickol Denepaudi, MMewWE
HENPEXOEALYI0 Ky NsTYDHO-UCTODMHECKRID W HAYYHYH LEHHOCTE, 0C00yI0 BasMOCTE ANA oblWecTea W rocygap-
CTEA, W B OTHOWEHWA KOTOPOro YCTAHOBNEH OC0DLIR PEMHM YHaTa, XPaHeHHA W MCNoNbLIOBAHKA.

146 yHHEKANBLHLIA AoKyMerT: DcoG0 UeHHBIA OOKYMEHT, HE MMEKWHE cebe NogoSHeX No Cooepa-
WEACA B HEM MHDOPMALKA WHAA 8r0 BHEWHAM NPHIHaKaM, HEBOCNONHWMEIA NPW yTRaTE © TOYEW 3DEHWA ero
IHAYEHKR WIANK asTorpadiM-HOCTH.

147 ynopROOYEHWE APXHBHLIX OOKYMEHTOR: KoMnness paboT no PopMrUpoBaHnD apXHBHLIX J0Ky-
MEHTOR B 83HMHHULI XPaHeHWA (JeNa), WX CNWCAHWMED W SOOpMASHWKD B COOTEETCTEHKM C NPABKNAMM, YCTAHOE-
MEHHERE CNEUMansHD  ynonHoMoYeHHeK  MNpasrTenscteoM  Pococuickol Depepauri  degepansHazisg
OPrasom MCNonMHATENLHOR BNacTH.

148 geigeneHWe OOKYMEHTOR H YHHYTOMEHWIO: BolREanedye B NpoUBccE IKCNEDTHIBI HAYYHHOH K
NPAKTAHECKOA LEHHOCTH JOKYMEHTOE © MCTEKLIMMA CPOEaMA XPaHEHWA | OTBOD WX ONA yHHYTOREHKA.

3.3.3 HWrdropMauHoHHAA OeATENLHOCTE APXHMEA

149 uMthopMALMOHHAR OEATENLHOCTE ApXMEA: COI0AHKE APKMBHEK CNPaROYHMKOE 1 OOFSHRIaLIIAA
HCNONBLICBAMKWA ADXHMBHEDX JOKYMEHTOR.

150 HCNoNb3I0BAHHWE APXWBEHEIXN OOKYMEHTOR: [pUMeHer e WHOODMALWK ADXHBHEX JOKYMEHTORE B
EYNETYDHBIX, HEYYHE, NOMUTAYSCKAY, IHOHOMKYECKHE LENAX W ANA 0GeCneYeH A 3aK0HHEIX NPaB W WHTepE-
COB TpadoaH.

151 NoNLICBAHME APXHEBHLIMA ASKYMEBHTAMA: DaHIKOMNSHHE © APKHEHRIMMA DOKYMEHTaMIA Nocpea-
CTOOM MX NPOYTEHMA, NEOCKMOTEES UMK NPOCNYLIWBAHMA.

152 opraHM2aUMA NOALACBAHWA APXHBHEIMH AOKYMEHTAMM: JesToNeHOCTE ApXHEHLIN YUpesDe-
HIAN MO NPpeOoCTARMNSHWD MCYSapcToeHHEM ODTaHaM, Oprasamd MECTHOMD CAMOYN PaABneHta, I0DHIMYeCKAM
KM UM YECHIAM NHLEM ADXMEHEIX DOKYMEHTOR ANA WX NPONTEHKA, NPOCMOTEE WK NPOCTYLLMESH KA.

153 nonbloBaTens apXMBHLIMA QOKYMEHTaMK: [0CyAapCTEEMHEIA OpTaK, ORraH MeCcTHOrO CaMoyn-
papneHiA NHoo I0pHaOHYaceDe Wi GruarYeckos nkuuc, obpalWantilHech Ha JAKoHHBIX CCHOBAHWAX K apxia-
HEi DOEYMEHTaM ON8 NOMyYeHKA W MCNONEI0BAHHA HEOGRODHUMON HHDODMALKWK,

154 pnagenely apXHBHLIX OOKYMEHToR: MOCyYIapcTREHHEIA Oprad, oprad MEecTHOMS Camoynpaena-
HIAA NHEo OpWIKYECKoR WK DUIMYECKDE NHU0, OCYLLECTENAIDWWE BNAgeHWe W NONEIOEIHUE aPXHBHEMIA

OOEYMEHTAMIA 1 PEANKIVIOWWE NONHOMOYWA N0 DACNOPAMEHNK MM B NDEAENAX, YCTAHOBNEHHEIX IRHOHOM
WNH OOTOROpas.
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155 coBCcTEOHHWKE ADXHBHLIX OOKYMeEHTOR: [OCYapcTED, MyHWLWMNANEHOE 0Gpaisopanne NHbo Ko pw-
OMSECKoE WK OHIMYeCES NHUS, B NONHOM obbeme DEANKUIVIOWWE NPaBa BNageH A, NoNsI0aanKa, pacno-
PAKEHWA APXHBHEIMEA OOKYMEHTIMH.

156 orpadviYeHde ACCTYNA K APXHBHLIM OO0KYMEHTaM: BReMEHHBIE MMK WHLIE YCNOBKS, MOKMEHa0-
WiMe cRoBogHOE NONEIOBIHWE ADXAEHbIMKA JCEYMEHTIMA B COOTEETCTEWH © 3aK0HOGATENECTEOM KNH NO Bone
dhovgoocbpazosatens, cOBCTREHHMER, BNANENLUE JOKYMEHTOR.

157 nyGnUKaUMA apXHBHLIX AOKYMeHTOR: MOOroToRka apxHBHEIN AOKYMEHTOR K K3OIHMED W OCYLLE-
CTRAEHWE WX MIGaHWA B COOTEETCTENMA C ODWENDHHATEIMK HAYSHBIMK NDMHLWNAMA @ HODMaMA.

158 AOKYMEHTANLHAA BLICTABKA: JKCNOHWPOBAHWE APXWBHEX QORYMENTOR WKW WX KONWA B Credmk-
AnNkHoOM, NPHCNOCOBNEHHOM GINA 3TOMD NOMELWEHAA HNA Ha WHTEPHET-CalTe.

159 onWcaHWe apXvBHLIX OOKyMeHToB: CTPYETYDHpOBAHHOE WINOHEHWE CESISHWA O COCTABE W
COOEQHAHMA JOKYMEHTOR B ApXWBHLIX CNpanoYHHEax,

160 onWcaTenbHAA CTATEA APXHBHOTO CNpAaBOYMHMKA: COoBoKYNHOCTE CBagEHMA 00 o0 berTe onKca-
HAA [OOKYMEHTE, 8o YacTH, BOWUHWLE XDaHeHHA, MEYNNe eguHAL XPaHeHda, apxUBHom QOoHOE, rpynne apKHe-
HulX fI0HG08) B apXHUBHOM CNPaRoYHKKE.

161 Hay4YHO-CNpABOYHLIA aNNapat apXuea, clpagoYsc-Touckoeke cpadomaa apxuaa; HOA apxu-
Ba. COBDKYMHOCTE ONWMCEHWA apXHBHBIX JOKyMEHTOR,

162 cWCcTeMa Hay4YHO-CNpaBoYHOore annaparta Kk AoKyMeHTaM apivea; KoMNNeks B3auMocaaian:
HilX 1 BIaMMOOoTONHASMEER, COFOAHHBIX Ha GHHOH HaYYHT-METOOWHYECKON OCHOBE ADXHEHBIX CNPABOYHWEGE
0 COCTABE W COgepMaHii JoKyMeHToR apkhea.

163 apXWBHLIA CNPpaBoJYHWE: CNPABSYHKE O COCTARE, COOQEDHaHWKE W MECTOHAXOWOEHHH ADKHBHEIX
OCHYMEHTOER.

164 onWceL gen, QOKYMEHRTOR: CNPascHHBR K yHETHER A0KYMEHT, COLERMALLMA CHCTEMATAIMDOBAH-
Hsld NepeYeHt 8QUHEY XPaHEHRAEIMHAL yHeTa apxXHuaHore QOoHga, NPEAHAIHAYEHHEBIR ONA DACKDLITHE WX
COOEQHARNMA W YHETa,

165 apXWBHLIA NYTEBOOWTENL: CNpaso<HKE, CoOOap®allhi CHCTEMaTHIMPOBAHHEIE CRE0EHWA O hoH-
0ax ApxdBEa (APXMBOR) W NPEOHAIHAYSHHLIR ONA 0IHAKOMNEHHA C© WX COCTABOM W CO0SDKaHNEM.

166 apXWBHELIA KaTanor: Cnpapoudie, B EOTOROM CREOSHUA O COOeDMaHKK apXHeHLx oHaoe, M-
HAL XpaHEHKAeOMHELY yHeTa, apXUBHLIX JOKYMEHTORE (MMM WX YacTel), pacnonoMeHsl B COOTEETCTEMK ©
BeiGpaHHoR CXEMON KNAaccHMKaL A,

167 apxXWBHLIA YHAZaTenk: CNpasgoqHKdE, COOepHMalHid CHCTeMATHIHPORAHHEIR NepaYeHs HanMeHs-
BAHHEA NPEIMETHEIX TOHATHEA, YIOMUHAEMSIX B 3pXMBHEIX A0KYMEHTAX, C yEIIAHMEM WX ADXHMBHBIX WAGPOB.

168 obaop apxHesoro doHaa: CNOaBoYHWE, Codepsallbi CHCTEMATHAMPOBAHHBIE CBEOGHHA O
COCTABE W COOEDMAHMK apXHBHLIX JOKYMEHTOR OOHOMD ApKHEHOMD GoHaa, JONONHEHHBIE WX KCTOYHWKORED-
HECKIUM SHANKIoM,

169 TemaTHYeCcKMHA 0B30pD ApXHMBEHLIX AOKYMEHTOR: CNPaBIYHWE, COQSRMAWMA CHCTEMATAHINDOBAH-
HblE CRBEOeHHR 0 COCTAEE, COOEDHAHMA M NOWCKOBEIX J3HHEX KOMIMNEHC0E APXMBHEIX JOKYMEHTOR OO HOTD KITH
FEYNMsl 3pXHBHER QOHI0E No ONPegEeneHHoR TEME, DONOMHEHHLIE WX MCTOYHWEDBE JHECKM 3HANWAOM.

170 METOpWYECKAA CNPABKA K apXUBHomMy poHay: DoKyMeHT, COO0BKaLWA CEEOEHWA MO HCTOPHH
doHaoocbpazosaTens ¥ apxreHoro roRaa, KpaTEYKD XapakTepUCTHEY COCTARa W COOBPMaHWA OOKYMEHTOR
AAMBHOTO DoHAA M HAYYHO-CNEABOYHOND aNNADaTa K HEmMy.

171 HaTanordiauMa apXHBHLIX QoKyMeHToR: [ToaroTosks, COCTABNEHWE W BE0EHME APXMBHEIX KATa-
noroa,

172 apxrBHan cnpaeka: JogyMedT, cocTaane HsblA Ha Gnadke apsieEa, AMEI0WWA BHOWHECEY IO CHNY
W COOSpEALLWA QOKYMEHTHYID MHQOPMALWHID O NPpe0MEeTe 3anpoca, © YE3IaHHEM apXHBHLIX WKDPoB ¥ HOME-
OB NWCTOD 80WMHHY XPaHEHKA TEX apXWaHLX JOKYMEHTOE, HA OCHOBAHWA KOTODBIX OH COCTABNEH.

173 apXWBHAA KONWA: JocnoBHD BOCTIDOWABSOAWAR TEECT MW H300DaMeHne apXiEHOrD J0KYMEHTS
KOMAA © YEAZAHAEM apXHUEHOrD WHWHpa W HoOMapoa NWCTOR 8OMHWLEl XPaHEHWR, JABSDEHHaA B YCTAHOBNEH-
HOM NopRase.

174 apxvaHan BeinUcka: JokyMeHT, CoCTaRNEHHbIA Ha BnaHKke apxdBa, DOCNOBHD BOCTPOMIBOOALLMEA
YACTE TEKCTA apxWBEHOrD DOKYMENTA, OTHOCALYIOCA K ONpageneHHsii GarTy, CobuiTHIO, NHUY, C yEalaH-den
ADXABHOMD WHdDa W HOMEDROE NUCTOR SOHHHLEl XDAHEHHA.
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NONs30BEaTEN: APXEHBHLIME GORYMEHTaMI
NOCTORHHOE KPAHEHHE OOKYMEHTOS

NPS0BAPATENEHOS DACCMOTREHWE JOEYMEHTOR
NP#FOQHOCTE ANA ACNONBI0BEHHA [3NELTROMHOND JOKYMEHTE)
Np#3HAKM 33BEGSHEA J8na

NPOEEPEA HENWSHA M COCTORHWA ADXNEHBY A0y MEHTOR
Npodune BpXHBE

nyGnNeKaLNA 3pXHEHBIX J0LYMEHTOE
PETUCTRAUMDHHO-YNETHARA B OopMa

PRTWCTRAUMDHHEIA HOMED A0KyMEHTA; PRAUCTTRALUONHAD uHders doxymenms
PETWCTRALWA JOKYMEHTS
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COBCTEEHHUK APEMEHHE QORYMEHTOR

COMMBCOBAHWE A0EYMEHTS, SUAUDO0SANUS
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CRE0oTES QOKYMSHTHPOBEHUA

COOE XPAHEHMA JOKYMEHTOR

CTAPEHUE LOKYMERTS

CTRENOEAR KONWA BRNUEHOMD JOCFMEHTS

CTRENOEGA OHD ARKMEHRIX QORYMAHTOE

Tatene yHU U UAPOBAHHEY DOpM ADKYMEHTOR

TEECT QOKYMEHTA

TEECTOBOH QUHEYMEHT

TaMITHYSCKEA oB3op APXUEH B X QOKYMSHTOS

TUNQEOHR CPOK WENONHEHWA A0y MEHTA
TonorpadHyeck#i YLa3aTens

YHWESNEHBIH OOKyMEHT

YHUE ML pOBAHHAR POPME OOKyMESTS

YHH4TOHEHME OOKYMEHTOR

YIORAGOHEHHE APEUMEHE X QOKYMEHTOR

YIPAENEHUE 40K MEHTAMA

YTESQMAEHWE LOCYMEHTE

YHET BRXMEHBIX SOKYMEHTOR

YUETHEIE A0LYMEHTR (3p%HBAE}

FoHd NONk30EAHKHA [APXHEA)

GOHANpOREHHS OOKYMEHTOE

doHapctipanEaTens

FOHOGOEYMEHT

DOTOROEYMEHT

FopMHpOREHHE DENE

FoOpMyNAQp GOKYMEHTA

XDAHEHWE L0KYMEHTOR

WENOCTHOCTE {JNEKTROSHOND DOy MEHTA)
LEHTPANW30BAHHSIA MOCYLAPCTEEHHEA YYST DOKYMEHTOR ApxnBrors diosae PoccuicoR Pegepagun
FHCMNSPTHIA USHHOCTH GORYMEHTOR

ANSKTPOHHAR KOMWA A0LYMEHTA

ANSKTPOHHAR NOANKLE

ANSKTPOHHOE AEnT

ANSKTPOHHBI# OOKYMEHT

ANSKTPOHHLIR gokysmeHTooBopoT
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