GEOEPANBHOE AFEHTCTBO
Nno TEXHWYECKOMY PErYnMPOBAHWUIO U METPOINOIMA

HALUWOHANBbHDIN rOCTP
CTAHOAPT
@ POCCUMNCKOWM 72103—
GEOEPALUM 2025

PYKOBOACTBO MO OPTAHU3ALUN
N MNPOBEAOEHUIO KOHITPECCHDbIX
N KOHFTPECCHO-BbICTABOYHbIX

MEPOMNMPUATUN

OCHOBHbIe NONOXeHUA

M3pgaHue ocpbnymansHoe

Mockea
POCCMUCKUIA MHCTUTYT CTAaHAAPTHU3aAUMK
2025

GostExpert.ru
https://GostExpert.ru/gost/gost-72103-2025



https://gostexpert.ru?utm_source=pdf&utm_medium=70302
https://gostexpert.ru/gost/gost-72103-2025?utm_source=pdf&utm_medium=70302&utm_term=page

FOCT P 72103—2025

Mpeancnoeue

1 PABPABOTAH Poccuinckum cor3om BbiCTaBoK U apmapok (PCBA)

2 BHECEH TexHu4eckum komuTtetoM no ctadpaptuaaumm TK 163 «BeicTaBodHasi, ApmapovHas U KOoH-
rpeccHasl 4esTenbHOCTbY

3 YTBEPXJEH I BBEOEH B AEWCTBWE Mpukazom PenepansHOro areHTCTBA MO TEXHUYECKOMY pe-
rynupoBaHuio u metpornorum ot 9 uona 2025 . Ne 719-ct

4 BBEOEH BMNEPBbLIE

MNpasuna npumeHeHUss Hacmosweao cmaHdapma ycmaHoeneHsl 8 cmamse 26 @edepanbHO20 3aKOHA
om 29 uwoHsa 2015 2. Ne 162-®3 «O cmaHdapmus3ayuu 8 Pocculickol ®edepayuu». MHpopmayus ob u3-
MeHeHUsX K HacmosuwieMy cmaHO0apmy rnybrnukyemcs e exes00HOM (M0 COCMOSAHUK Ha 1 AHeaps meKyuieao
2o0a) uHghopmayuoHHOM yKazamene «HayuoHansHble cmaHOapmbiy, a oguyuanbHbil MeKkcm usmMeHeHul
U ronpasoK — 8 eXeMecAaYyHoM UHOPMayUOHHOM ykaszamerne «HayuoHanbHbie cmaHdapmel». B cryvae
nepecmompa (3aMeHbl) unu ommMeHbl Hacmosuje2o cmaH@apma coomeemcmeyrouwee ygedomneHue bydem
onybnukogaHo 8 6ruxalwemM 6bINyCKe eXeMecsyHO20 UHGOPMAaUUOHHO20 ykaszamens «HayuoHanbHble
cmaHOapmsl». Coomeememaeyiow,as UHGhopMayus, yeedoMIeHUe U MeKCmbl pasMewalomcs makxe 8 UH-
gopmayUuoHHOU cucmeme 06wea0 Noab3o8aHUss — Ha oghuyuansHoM calime PedepasibHO20 azeHmcmea fno
MexHUYecKoMy peaynuposaHuro U Memponoauu 8 cemu MHmepHem (www.rst.gov.ru)

© OdpopmneHue. ®IBY «MHcTUTYT cTaHgapTuaayuuy», 2025

HacToawwmin ctaHgapT He MOXeT ObITb MOMHOCTLIO UMK YACTUYHO BOCMPOWU3BEOEH, TUPaXXMNPOBAH U pac-
NMPpOCTpaHeH B Ka4vecTBe OCbMLI,I/‘IElJ'IbHOFO n3naHua bes pa3peleHunsa G)e,qepaanoro dreHTCTBa no TeXHN4eckKo-
MYy perynmpoBaHvMi 1 METPOJIOTUA
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HAULUWOHANBbHBIWA CTAHOAPT POCCUMNCKOWN PEOQOEPALULWUMK

PYKOBOACTBO NO OPTAHU3ALWU W NPOBEOEHUIO KOHITPECCHbBIX
M KOHITPECCHO-BbICTABOYHbIX MEPOMPUATUNA

OCHOBHbIe NONoXeHUA

Guide for the congresses organization and holding. Basic provisions

Hata BeegeHua — 2025—11—01

1 O6nacTb npUMeHeHus

HacTtoswumi ctTaHgapT pacnpocTpaHAeTCca Ha NpaBuna opraHn3auum U NpoBegeHns KOHIPECCHBIX U KOH-
rPECCHO-BbICTABOYHbLIX MEPOMNPUATUNA U yCTaHaBMNMBaeT obLMe peKoMeHAaLMn K X OCYLLECTBNEHNIO.

B cny4ae npoBeneHWsi KOHIPECCHO-BLICTABOYHOIO MEPONPUATASA, FAe BbiCTaBKa ABMAETCH €ro HEOTbeM-
nemMon 4acTblo, OCHOBHbIE peKoMeHAaunn No opraHM3auny U NpPoOBEAEHMUIO BbICTABOYHbLIX W BbICTABOYHO-SAP-
Mapo4HbIX MeponpuaTuia onpefenedsl B TOCT P 72102.

HacTosawmi cTaHgapT npegHasHadeH ansa npuMeHeHuUs npu opraHM3aunn KOHFPECCHBIX M KOHIPeCCHO-
BbICTABOYHLIX MEPONpUATUIA chefepanbHbIMU OpraHamMmu rocyJapCTBEHHOW BNACTU, OpraHamMu rocygapcTBeH-
HoW Bnactn cybbekToB Poccuiickon ®depepauuu, opraHamu MeCcTHOrO CaMoynpaBreHWsi, OpraHu3auusMu
pasnu4yHbIX OPraHW3aUVMOHHO-NPaBOoBbIX (POPM, CAMO3aHATLIMU rpaxaaHamu, UHAWBKUAYAlbHbIMKW Npeanpu-
HUMaTensMu.

2 HopmaTtuBHbIEe CChINKN

B HacToslwem cTaHgapTe UCNONb30BaHbl HOPMATMBHLIE CChIMKW HA cneaylolne cTaH4apThbl:

FOCT P 53524 KoHrpeccHas 0edaTenbHOCTb. TepMUHBI 1 onpeaeneHus

FOCT P 70217 BbicTaBo4HbIe M KOHrpeccHble nnowaaku. OcHoBHble TpeboBaHUA

FOCT P 70218 BbicTaBo4HbIN cepBuc. OCHOBHbIE NOMNOXEHUSA

MOCT P 70219 BesonacHOCTb NPOBEOEHUA KOHIPECCHbIX, BbICTABOYHbLIX U SPMapOYHbIX MEPONPUSTUN.
OcHoBHble nonoxeHns n TpeboeaHus

FOCT P 72102 PykoBoACTBO NO OpPraHn3aLynn U NpOBEeAEeHWH0 BbICTABOYHbIX W BbICTABOYHO-SPMapOYHbIX
MeponpuaTUin. OCHOBHLIE MONOXEeHUSs

MpumedaHue — [pun NoNb30BaHUM HACTOALLMM CTaHOAPTOM LienecoobpasHo NpoBEpPUTE OeNCTBUE CCbINoM-
HbIX CTaHAAPTOB B UHCOPMALIMOHHOK cUcTeMe 0BLEro Nonb3oBaHua — Ha oUUMansHOM caiTe PedepansHOro areHT-
CTBA MO TEXHWYECKOMY PEeryriMpoBaHUI0 U METPOIOTAM B CETU VIHTEPHET MNK Mo eXerogHoMy MHPOPMAaLMOHHOMY yKasa-
Tenio «HaumoHanbHbIe CTaHgapThI», KOTOPLIA OMNyBrMKOBaH MO COCTOAHWUIO Ha 1 AHBAPA TEKYLLETO roga, v no BbINycKam
eXeMeCcsYHOro MHOPMaLMOHHOIO yKkasaTensa «HaluoHanbHbIe cTaHaapTel» 3a TeKyLWiA rof. Ecnv 3aMmeHeH CCbINoYHBbINA
CTaHZdapT, Ha KOTOpbLIA AaHa HeaaTMpPOBaHHAA CCbIMKa, TO PEKOMEHOYETCA UCMOoMb30BaTh AEWCTBYHOLLYI0 BEPCUID 3TOTO
CcTaHgapTa ¢ y4eTOM BCEX BHECEHHBIX B JAHHYI0 BEPCUIO M3MEHEHWIA. ECru 3aMeHeH CCbINOYHbIA CTAaHOApT, Ha KOTOPbIN
[daHa AaTWPOBAaHHAs CChIMKA, TO PEKOMEHAYETCH UCTMONbL30BaTh BEPCUIO 3TOMO CTaHOAPTA C YKa3aHHbIM BbILLE FO40M yT-
BepXOeHUst (NpuHATUA). Ecnun nocne yTBep:OeHUsl HAcTOSILLEro cTaHdapTa B CCbINOYHbIA CTaHAapT, Ha KOTOPLIA AaHa
[OaTMPOBaHHAas CChiNKa, BHECEHO U3MeHeHWe, 3aaTparMearllee NonoXeHne, Ha KOTOpoe JaHa CCbiNKa, TO 3TO NONoXeHne
pekoMeHayeTcs NpUMeHsATL Bea yydeta 4aHHOro M3aMeHeHUs. Ecnim cebinoyHbIi cTaHaapT oTMeHeH 6e3 3amMeHsbl, TO Nono-
EHUWE, B KOTOPOM [aHa CChINTKa Ha Hero, pekoMeHayeTCA NPUMEHATL B YACTK, He 3aTparvBaloLLeit 3Ty CChINKY.

MapaHune ochbuumnansHoe
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3 TepMUHbLI 1 onpeaeneHus

B HacToswem CTaHgapTe npuMeHeHbl cnegyrowmne TepMnHbl C COOTBETCTBYHLWWMIK onpegeneHnamMmn:

3.1 rocTeBble KOHIrpecCHbIe, KOHIFpeCCHO-BbICTaBOYHbIEe MEepPONpPUATHUA: MEpOﬁpMﬂTMH, opraHuaye-
Mbl€ Ha I{OHFDECCHOI;I nnowagke, opraHn3aTopomM KOTOPbIX BbICTYyNaeT CTOPOHHAA OpraHn3ayunA n/ivnm TpeThbe
nngo, a COBOCTBEHHUK KOHFpECCHOﬂ nnowaakm — B Ka4ecCTBe onepartopa KOHrpeCCHbIX Nnowanok.

3.2 coGcTBEHHbIE KOHIrpeccCHble, KOHrpeCCHO-BbICTaBO4YHbIE MEPONPUATUA! ME‘pOI‘IpI/IFlTVIﬂ, opra-
HM3aunko U npoBegeHne KOTOPbIX obecneuneaet opraHm3aTop.

3.3 3aKasHble KOHIrpecCHblIe, KOHIrpeCcCHO-BbICTaBO4YHbIe MEpPONPUATUA! MepOﬂpMHTMH, KOTOpbIe
NMPOBOOAT MO NOPYYEHUKD OpraHU3aTopa M B Xo4e KOTOPbIX OonepaTtop OKa3blBaeT BeCb KOMMIIEKC n/vnm ot-
AenbHble BUObl YCNyr NO opraHu3aunn 1 npoBeaeHuno Takmx MepOHpMHTMﬁ.

4 O6wme nonoxeHus

4.1 KoHrpeccHas geaTentHOCThL OCYLLEeCTBMAETCS Ha OCHOBE B3auMOAeNCcTBMA ee CyOLEeKTOB B COOT-
BETCTBUW C AIOTOBOPHLIMU UMW MHBIMU 3adhUKCUPOBaHHBLIMK oBa3aTenscTeamm [1].

4.2 KoHrpeccHoe W/MNu KOHTPEeCCHO-BLICTABOYHOE MeponpusaTue (Oanee — MeponpuaThe) O0MKHO
6bITb OPraHM30BaHoO C y4eTOM TpeboBaHWM 3aKoHO4ATENbHbIX JOKYMEHTOB U HOPMAaTUBHLIX NPaBOBbLIX aKTOB
[1]—[14].

4.3 KoHrpeccHas geatenbHOCTb BKNoYaeT B cebs criefyollne OCHOBHLIE HAMNPAaBMEHWA:

- OpraHn3auusa U NpoBeaeHUe coOBCTBEHHBIX MEPONPUATUIN;

- OpraHn3aLmsa U NpoBeAeHne roCTEBbIX MeponpPUATUIA;

- OpraHn3aLmsa U NpoBeaeHUe 3aKasHbIX MepPONPUSATUIA.

MpumevaHue — TepMUH «npoBedeHne» NMPUMMEHWUTENBHO K rOCTEBLIM MEPONPUSTUAM NpeanonaraeTt npego-
CTaBMEHWNE KOHrPECCHOW MIoLWadku W yCcnyr, yOOBNeTBOPSAWMX BCEM HeobxogumbiM TpeboBaHMAM LS opraHusauum
MEPOMNPUATHSA.

5 OpraHusauus U npoBefeHNe COBCTBEHHbIX KOHIPECCHbIX
N KOHFPECCHO-BbICTaBOYHbIX MEPONPUATUM

5.1 MNpu opraHusauun 1 NpoBeaeHnM cOBCTBEHHONO MEPOMPUATUA BbIAENSAKT CrefyllMe OCHOBHbIE
3Tansl paboThbl:

- MNaHMPOBaHWe — 3Tan, BKNIOYAOLW WA aHann3 pbiHKa; aHanv3 UTOroB npeabiayLero MeponpusaTusa Unu
onpegeneHve naew MeponpuaTUsi B TOM cryyvae, ecnv oHo DyaeT NpoBCAUTLCA BNepBble; NOArOTOBKY KOHLEN-
LMK NPOBEAEHWS MEPOMPUATUSA; NOATOTOBKY Nacnopta MeponpusaTUs;

- MPOLBWXEHUE — 3Tan, BKIOYaKLWWA co3faHue (GUPMEHHOrO CTUMSA MEepOonpuATUS, NPUBMEYeHne
Y4aCTHUKOB MEpPOMNpPUSATUSA B COOTBETCTBUN C chopmamu y4acTud, obo3HadeHHsimn B TOCT P 53524,

- NPOAaxu — aTan, BKIYaoLWWil NOAroTOBKY PUANYECKUX JOKYMEHTOB, HeobxoguMblx Ana ganbHel-
LIero B3aMMOAENCTBUSA C yHacTHMKAMKM MEPONPUATUSA, 3aKNioYeHe OOroBopa ¢ yYyacTHUKaMMU MEepPONpUATKS,
KOHTPOMb ONnaThbl N0 AOrOBOPY Y4acTWUsi B MEPONPUATAN;

- MOAroTOBKA K MPOBEAEHWIO MeponpuaTUA — 3Tan, KOTOpbIA BKMOYaeT MOAroTOBKY NMowadky npo-
BEOEHWS MEpOonpUATWs, OKaszaHWe [OMOITHUTENbHbLIX YCNyr, NOArOTOBKY K NPOBELEHWKD MapKeTUHIOBbIX UC-
crnefoBaHWK, NOArOTOBKY NMPOTOKOMBbHBIX MEPONPUATUIA, MOArOTOBKY W U3faHne MH(pOPMaLUOHHO-PEKNaMHbIX
MaTepuanoB MeponpUATHS;

- NnpoBefeHWe MepornpuaTus;

- 3aKpbITUE MEPOMPUATUS;

- ayauT u cepTudukal g MeponpusTUs.

5.2 NnaHupoBaHue cOBCTBEHHOrO MepONpPUATUA

5.2 nﬂaHMpOBaHHe ABNAeTCA nepBbiM 3TAaNOM pa60T no opraHnsaunm m npoBedeHUIo cobcTBEHHOIO
MepPOoNnpUATUA U Ha4YMHAETCHA C MOMEHTa OKOHYaHUA npefbigywero Meponpuatna Unn hopMUpOBaHUA MOEN
Nnpu pelleHn o0 ero npoBegeH Bnepebie.

5.2.2 Ha sTtane nnaHupoBaHWA NOLroTaBNNBAKOT MapKETUHIOBLIA OTYET Mo npowegwemy MeponpuAaTUio
n paapaﬁaTbIBamT KOHUEeNUW npoeeneHna cnegyrLulero MeponpuaTmns.

2
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5.2.3 KoHuenuua MeponpuaTusa BKMOYaeT credylolee: nacnopT MeponpuaTvs, NPoekT Meaua-nnaHa
MeponpuaTKus, Bady OaHHBLIX NOTeHUUAaNbHbLIX YY4aCcTHUKOB, BIO4XKET MEpPONPUATUA, OPraHU3aLNuOHHYH CXeMY
MepOonpuATUA, NOArOTOBKY NakeTa IpUANYeCcKMX M OpraHM3auoHHbIX JOKYMEHTOB AMA AanbHEeWLWero B3au-
MOAEWCTBUSA C yH4aCcTHUKAMW MEPONPUATUA, KaneHaapHbIA nnaH MeponpuaTus.

5.2.3.1 MapKkeTUHroBbI OTYET COAEPKUT pesynbTaTkl NPoBeOeHHOro uccneqoBadus npenbigyLero me-
PONPUATUSA, Pe3ynbTaTbl OTPACIIEBOro U KOHKYPEHTHOrO aHanu3a W OCHOBHbIE BbIBOAbI M pekoMeHJauunn no
pa3BUTUIO COBCTBEHHOrO MEepOoNpUATUSA.

5.2.3.2 lpu noaroToBke MapKeTMHIOBOro OTYETA UCMOMb3YHT pe3ynbTaTbl PErMcTpaLum U ONpocoB (aH-
KETMPOBAHWS, MHTEPBLIOMPOBAHUA) YYACTHUKOB, a TaKKe UTOrM ayauTa.

5.2.3.3 Ha ocHoBaHWKM cobBpaHHLIX AaHHbIX NPOBOASAT aHANMW3, BKIOYAKLW WA cneayiolline OCHOBHEIE MNO-
3ULMK: MHAMKWKa y4acTUsi B MEPOMPUATUM, XapakTepucTuKa 3aperMcTpupoBaHHbIX cneunanucTos, aHanusa
TEMaTuyecKnx HanpaeneHuin MeponpuATAsA, OLEHKa YHUKANbHOCTA COCTaBa Y4aCcTHUKOB, OLeHKa CTabuIlbHO-
CTWU y4acTusi B MEPONPUATUW, YAOBNETBOPEHHOCTb MEPONPUATUEM CO CTOPOHbLI YH4aCTHUKOB, OLeHKa npouecca
opraHusauuim MeponpusiTUs ero ydacTHUKaMMU.

5.2.3.4 MacnopT MeponpusATUA COOEPXUT CRedyoLy MHpopMaLnio: NPoeKT cocTaBa opraHn3aunoH-
HOro KOMWUTETA, NPOEKT NporpamMMel NOAAEPXKN CO CTOPOHbI 06begMHEeHWIA NPOdEeCcCMOHanoB, OPraHoB rocy-
[apCTBEHHOW BNACTW; MPOEKT NpOrpaMmbl MeEpPONPUATUS; MPOEKT Meana-nnaHa MeponpuaTtus; 6asy OaHHbIX
NoTeHUManbHbIX YY4aCTHUKOB; BlogKeT MeponpusaTUs, OpraHM3aunoHHYH CXeMY MeponpusaTUs, PYKOBOACTBO
y4yacTHUKa, KaneHdapHbIn NnaH MeponpusaTus.

5.2.3.5 brogxet meponpuaTUsa ABNSAETCA (PMHAHCOBBLIM AOKYMEHTOM, OTpaxatwLMmM nnaHoBble U dak-
TUYECKMe MokKasaTenu JoXo40B, pacxodoB, YCTaHaBNMBaeMble ANS NpoBedeHua meponpuaTus. brooxeT me-
ponpusiTUa paspabaTbiBaldT Ha OCHOBaHWUW YTBEPXKAEHHbBIX CTABOK Ha Mpegnonaraemsie popmaThl y4acTus B
MEPOMPUATUN.

5.2.3.6 OpraHu3aunoHHasa cxema MeponpuaTUa CXeMaTUYHO NPeacTaBnseT coboW CTPYKTYpy Meponpu-
ATWUA W onpefenseT cocTaB U KONMM4YeCcTBO COTPYAHWKOB, BOBMEYEHHbIX B NPOLIECC OpraHn3auunm 1 npoBegeHus
MeponpuATUS, NOAPSAHEIX OpraHu3auuii, KoTopsle ByayT NpUHUMAaTL yYyacTue B OpraHvM3auuy u npoBedeHun
MEPOMPUATUS.

5.2.3.7 PykoBoOCTBO y4aCTHUKA COOEPKWUT OCHOBHYH Heobxoaumyr WHgopmauumio no y4acTu B Me-
ponNpuUaATUM, BKMoYasi POpMbl 3asiBOK Ha NpefocTaBneHne ycnyr npu nposegeHun MeponpuaTus, KOHTaKTHbIE
OaHHble opraHusaTopa, opraHM3aunii, NpeaocTaBnAWmMX AONONHUTENbHbIE YCNYrK, YCNOBUA Y4acTusA, CTOU-
MOCTE OKasbiBaeMblX yCryr 1 (popMbl 3asiBOK Ha y4acTue W npedocTaBneHne pasnuyHbeIX YCnyr nubo cebinku
Ha MEeCcTO pasMeLleHns yKaszaHHbIX PopM JOKYMEHTOB.

5.2.3.8 KaneHgapHbIi nnaH MeponpusTus onpefenser CPoKW U NopsaaoK encTBUA peanusauum Mepo-
npuaTKS.

5.2.4 CocTaB OOKYMEHTOB, NEpPeYUCNEeHHbIX B AaHHOM noapasaene, MoXeT ObiTb M3MEHEH UKW Aonon-
HEH B COOTBETCTBWUW C MpaBMNaMu 1 BHyTPEHHUMM BU3Hec-NpoLeccamMmu opraHusaTopa.

5.3 MpoaBuxeHue co6CTBEHHOro MeEpPONPUATUA

5.3.1 MNpogBmkeHne cODCTBEHHOIO MEPOMPUATHA OCYLLECTBIAIOT C UeNbio NPpUBIEYeHUA Aerneratos u
OOKNag4YMKOB K y4acTUO B MEPONPUATUAN.

5.3.2 [insa npogBuxeHnsa cobCTBEHHOMO MEPONPUATUS NPEegyCMOTPEHO Co3haHne ero (PMPMEHHOIO CTU-
N, BKITHYALWEro NoroTvun u crnegyoLlmMe anemMeHTbl CTUNA: opopMIneHne peknamMmHon npogykumn, odopmne-
HWe canTa MeponpuUATANA, CO3AaHNe PEKNaMHO-MHPOPMAaLNOHHbLIX MaTepuanos.

5.3.3 MNpwuBrevyeHve aeneratoB MeEPONPUATUA OCYLLECTBNAETCS NOCPEeACTBOM NPOABMKEHUA Meponpus-
TWs B cpeacTBax maccoBow nHgpopmauum (CMW), B cetn MiHTepHeT, nocpeacTBOM HapyKHOWM, Ne4YaTHORN, CobbI-
TUIAHOW peknaMbl, BKNoYasa WHble popmathl. Takke MCNONb3yeTcsa agpecHoe obpalleHne K noTeHuManbHbIM
y4acTHWKaM NocpencTBOM MH(POPMAaLMOHHBIX MUCEM U UCXOASLLEro TeNeMapKeTuHra.

5.3.4 MNpoasmkeHne cODCTBEHHOIO MEPOMPUATAS OCYLLECTBMAETCS B COOTBETCTBMM CO CPOKaMM, BHY-
TPEHHMMW NpaBunamMn 1 BusHec-npoLieccamn, yCTaHOBNEHHBIMW OpraHn3aTopoM.

5.4 NMpopaxu co6cTBEHHOro MeponpUATUS

5.4.1 OpraHu3aTtop/onepaTop KOHIPeCcCHbIX MMOLWafoK NpegocTaBnseT Yy4acTHUKY YCNyrM B COOTBET-
cteum ¢ TOCT P 70218 n TOCT P 53524. lNMpu stom Habop Takux ycryr onpegensitoT B COOTBETCTBUM C BHY-
TPEHHUMW Mpasunamu U BusHec-npoueccamu, yCTaHOBNEHHbIMM OPraHM3aTopoM/onepaTopoM KOHIPECCHbIX
nroLwaaok.
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5.4.2 O6bem okasbiBaeMbIX YCMyT OnpeaeneH B YCroBUSIX YHacTUsi, KOTOPbIe OTPaXeHbl B HeoTbemMIe-
MOM [OKYMEHTE W NpefoCTaBMANTCA PUANYECKOMY W/MMK dU3nyeckoMy NULam, 3aMHTEPECOBaHHbLIM B TOM
UM MHOM chopmaTe y4acTusi B MEPONPUATHN.

5.4.3 MNpepocTaBneHne (peanu3auunio) ycrnyr B paMkax cOBCTBEHHOrO MeponpusiTUS OCYLLECTBSKOT B
COOTBETCTBUM CO CPOKaMW, BHYTPEHHUMMW NpaBunaMv 1 GusHec-npoLeccamMu, yCTaHOBMEHHbIMU OpraHu3aTo-
poM/0OMepaTopoOM KOHIPECCHbBIX MINOLLAA0K.

5.5 MNoAroToBKa K NpoBeAeHnI0 COGCTBEHHOro MeponpUATUS

5.5.1 MNMoaroToBka K NpoBeAeHWo COBCTBEHHOTO MeEpPONpUATIA BKNoYaeT B cebsa cnedylolee: NoAroToB-
Ky 4En0oBOWM nporpaMmMbl MEPONPUATUA; NOATOTOBKY KOHIPECCHOWM Mnolazkv, NogroToBKy TexHuyeckoro obe-
crneyvyeHUs MeponpuaTUS; OKaszaHue y4yacTHUKaM AOMOMHUTENbHLIX YCNyr (3akas rocTMHWUL, ANS WHOTOPOAHUX
Y4YaCTHWUKOB, OpraHM3auus KynbTypPHOW NpOrpaMmmbl, OpraHmM3aynsa TpaHCNOpPTHOMO CONPOBOXAEHWUS, OpraHu3a-
LS nepeBoda A5 MHOCTPaHHbIX YYaCTHWUKOB, MHOE); MOLroTOBKY K MPOBEeAeHWUI0 MapKeTUHIOBbLIX UCCNefoBa-
HWIA U MPOTOKOMbHBLIX MEPONPUATUIA, NOATOTOBKY PeKnamMHO-MHOPMAaLWOHHbLIX MaTepuanos.

5.5.2 lNMogroToBka OenoBOW NpPOrpamMmMbl KOHIPECCHOrO MEpPOonpuATUA nogpasymeBaeT popMupoBaHue
npegeapuTenNLHOro Cnucka AoKNagyYvKoBs, NpYeM TesUcoB AokNafos, opmMupoBaHue npesngvyma Meponpu-
ATWA.

5.5.2.1 Anga chopMnpoBaHus OenNoBOM nporpaMmMel MepPONPUATUA CO34aeTCs NPOrpamMMHbIN KOMUTET, KO-
TOpbIA pOpMUPYET NporpamMmMy Ha OCHOBaHUK NOCTYNAaKLWKX 3asB0OK Ha ydacTue. Ecnu chopmat meponpusaTus
nogpasymesaeT (pOpMUPOBAHME NPOEKTa PeLleHV NN pekoMeHdaunin No nToram MeponpuaTKus, aTa 3agava,
KaKk NpaBumo, Takke ABNAeTCH OCHOBHOM AN NPOrpaMMHOro KomuTeTa.

5.5.2.2 lMporpaMMHbIN KOMWUTET JOMXEH COCTOATL U3 CNeuuannucToB ToW cipepbl, B AeATENBHOCTHU KOTO-
poW BO3HUKNKN Npobnemsl, paccMaTpUBaeMble Ha KOHTPECCHOM MepPONpUATUN.

5.5.2.3 lNpe3nguym MeponpuaTUs POPMUPYIOT U3 Yucna BedyLwmux crneunanuctos cdepbl 4esTernbHOo-
CTW, paccMaTpMBaeMoin Ha MEpPONPUATIM.

5.5.2.4 Jenosyto nporpammMmy MeponpuaTua opMUPYOT B COOTBETCTBUM C COMMAacoBaHHbIM OpraHuaa-
LWMOHHBIM WU NPOrPaMMHbIM KOMUTETAMW pernaMmeHToM MeponpuATURA, KOTOpbIA onpegenseT rpadguk paboTobl
MeponpuaATUA, rpadouMK NepepbIBOB, rpauK KyNbTYPHOW NporpamMmmbl, TAMMWHT N9 Ka)X40ro goKnaga, conpo-
BOXAEHWE AOKNafoB npe3eHTaunamu, nporpaMmmy MHTEPaKTUBHLIX MEPONPUATUIA 1 T. 4.

5.5.3 lNoaroToBKa KOHrpeccHoW nnowagkn nogpasymeBaeT NOAroTOBKY TEXHWMYECKOW OOKYMeHTauww,
NMoOAroTOBKY KOH(pepeHU-3anos, VIP-koMHart, noMeLLeHnin N npecc-koHEPEeHUWIA, KpYTmbiX CTOMOB U APYTuX
nnowagok Ang npoBegeHnss MeponpuaTui.

5.5.3.1 Mpw BbIDOPE KOHIPECCHOW NOLWaAKM 4151 MPoBeAeHUsl MeponpuaTAS HEOBX0AUMO Y4MTbIBaTh
pekomeHgauum NOCT P 70217.

5.5.3.2 B cocTaB TeXHWYECKON OOKYMEHTaLWUN AN NOATOTOBKM KOHIPECCHOW MNOLWAaAKy BXOOAT crieayto-
LiMe OOKYMEHTbI, MOArOTOBMNEHHbIE C yHEeTOM pekoMeHaauun, onpegeneHHbix B FTOCT P 70219:

- cxemMa pasmelleHns 0ObekToB BPEMEHHOW 3acCTPOMKN (CTEHOOB, 3KCMOHATOB, PEKMaMHbIX KOHCTPYK-
umin);

- MNaHbl pasMeLleHnsa PeKkiaMHblX HOCUTENEN;

- rpadmK NpoBeAeHNsA MEPONPUATUA U PEXUM OOCTYyNa,

- rpadhuK 3arpyskr KOHPepeHLU-3anoB C NPUIIOKEHNEM CXeM paccTaHoBKM mebenu, Heobxogmumoro o6o-
pygoBaHWA, AONOMHUTENBLHOTO NepcoHana,

- TpeboBaHWs Mo BpeMeHHOMY NMepCcoHany ¢ ykasaHuem rpaduka paboTtsbl U yHKUMOHaNbHbIX 0bsA3aH-
HOCTEN;

- TEXHWYECKWIA NNaH NPoBeAeHWUA TOPXECTBEHHbIX M MPOTOKOSbHbIX MEPONPUATUR;

- MNaH INorucTUKX NPOBEdEHUs MeponpuaTus (OpraHuM3auns BXOL4OB-BbIXOOOB, MApPKOBKM MOBUMBHOMO
aBTOTpaHCnopTa U T. 4.);

- rpaduK npoBeneHnst yoopku;

- NepeveHb NpoYMX YCIyr C yKa3aHWeM AeTanbHou nHgopMaunmn no ux peanusayuu.

5.5.4 OkazaHuWe y4yacTHMKaM OOMONHUTENbHLIX YCAYT OCYLLEeCTBMAST B COOTBETCTBUM C OhMLMANTBHEIMM
YCNOBUAMW Y4acTUsl B KOHIPECCHOM MEepOonpUsTUK, a Takke Ha OCHOBaHWW OOMOMHWTENbHbIX 3anpocoB OT
y4yacTHuka meponpuatua. MNMpu popMupoBaHuK cocTaBa AOMOMNHUTENbHBIX YCIYr PEeKOMeHOYeTCHa pyKoBOL-
cTBoBaTbCs nonoxexHuamu TOCT P 70218.

5.5.5 MapkeTUHroBble UCCNegoBaHWA NPOBOLAT C UeNbio onpeaeneHnsa LenesbiX rpynn y4acTHUKOB U
noceTUTENen, a TaKkKe yny4lleHus Ka4yecTBa MeponpuUsaTUS U UHbIX NoKasaTenen.

4
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MNoproToBKa K NpoOBEeAEHUI0 MApKETUHIOBbIX UCCNenoBaHWi 3aknodaeTca B pa3paboTke aHKkeT U Hanme
BPEMEHHOro nepcoHana anga npoBegeHust MHTEPBbLIOVPOBAHNSA YHACTHUKOB MepPONpUATUA.

5.5.6 MNogroToBka 1 npoeeeHne NPOTOKOMNbHLIX MEPONPUATUI SBNHAIOTCA HEOTbEMITEMONM YacTblo opra-
Hu3aumm meponpusaTus. K 4Mcny npoToKonbHbIX MEPONPUATUIA OTHOCATCH TOPXECTBEHHOE OTKPbITUE U 38KpPbl-
THUe MeponpuATUA, BE4epHUN NpUeM, LepemMoHUN HarpaXKaeHns, nognucaHna KOHTpakToB 1 T. 4. [lna yyactus
B MPOTOKOMNbHbLIX MEPONPUATUAX NPUrNaLlatoTcs CTaTyCHbIe roCTH.

5.5.7 MNoaroToBKa U U3AaHWe peknaMHo-MHOPMALMOHHBLIX MaTepuanoB MeponpuaTUs MOryT BbITk OCy-
LWecTBNeHbl Kak B Ne4aTHOM, TaK 1 B 3NeKTPOHHOM hopmaTtax.

5.5.7.1 CoctaB nakeTta peknamMHO-WHOPMAaLMOHHbLIX Martepuanos onpenenseTcss opraHn3auUmoHHbIM
KOMWUTETOM MEPONPUATUS.

5.5.7.2 B naket peknamHo-uHPOpMaLUNOoHHbIX MaTepnanoB MeponpuaTus MOTYT BXOAWTL: nporpamma
MeponpuaATUA; ouymansHble NPUBETCTBUSA, TE3NChl AOKNaA0B; NPorpaMma KynbTYpPHbIX MeponpuaTUir, npe-
3eHTauMK, peknamMHble MaTtepuansl, NepevyeHb AeneraTtoB U T. A.

5.6 NMporeneHne coO6CTBEHHOro MeponpuUATUA

5.6.1 B npouecce npoBegeHns MEPONPUATAS OpPraHN3aTop KOHTPONMPYeT COOTBETCTBME Xo4a ero npo-
BeJeHWsi CormacoBaHHOMY NraHy 1 Npyu HeobXoaMMOCTH KOOPOMHMPYET AeNCTBUA BCeX Y4acTHMKOB npoLlecca.

5.6.2 Bce nogpasaeneHusl opraHuMaartopa, 3afeicTBOBaHHbIE NPU NPoBeaeHU MePONPUATAS, BbIMOMHS-
0T credytollme paboTbl B pamMKax cBoero (oyHKLMOHaNa: perMcTpaums y4acTHUKOB; NMpoBeaeHne NpoTOKONb-
HbIX MepOonpuATWIA; agMUHUCTPUPOBAHWE; NpoBedeHe VHTePBLIOMPOBaAHUS yYyacTHWMKOB; pabota co CMU;
NnoaroToBKa U pa3MeLleHne Ha cailTe MeponpuaTUs U B APYrMxX M3aaHuMax HOBOCTHbLIX BIOKOB, a Takke apyrue
MepOonpuATUA, NPEAYCMOTPEHHbIE KaneHOapHbIM NNaHoM MeponpusaTua, U T. 4.

5.6.3 Bce npouecckl NpoBeAeHUs MeponpusaTUS OCYLLECTBNAITCS B COOTBETCTBUM CO CPOKaMMW, BHY-
TPEHHUMW NpaBunaMn u BrUsHec-npoLeccamMi, yCTaHOBMNEHHbIMM OPraH1M3aTopoMm.

5.7 3aKpbiTUe MeponpUATUA

5.7.1 3akpbiTe MeponpuaTUS nogdpasymesaeT paboTbl N0 COCTABNEHUID OT4YeTa O NPOBegeHUn Mepo-
NpuATUS, NO 0OPMIIEHUID UTOTOBLIX (PMHAHCOBLIX AOKYMEHTOB, OKOHYaTenbHble pacyeTbl Mo AOroBopam,
NOArOTOBKY U pacchinky 6narogapcTBeHHbIX NUceM, co3faHue c6opHMKa Matepuanos MeponpusaTua u T. 4.

5.7.2 Mpwn ycroBWM apeHAbl KOHTPECCHOW MMoWank1 Ans NpoBeoeHUs MeponpusiTUs OpraHu3aTop no
€ro OKOH4YaHMU OCYLLeCTBMAeT nepeaady nnolwianein ux enagensuy. B pamkax npuemky nnowjanein CTOpPoHbI
onpeaensioT CyMMbl yuepba 3gaHnam 1 COOPYXKeHWUAM, HaHeCEeHHOTO B MpoLecce NpoBeAeHUs MeponpuaTHs,
€ro BO3MeLLEHUs B COOTBETCTBUM C YCNOBUSIMU JOrOBOPa apeHsbl.

5.7.3 Bce npouecchl 3aKkpbiTUA MEepOoNpUSTUS OCYLLECTBISIOTCS B COOTBETCTBUM CO CPOKaMU, BHYTPEH-
HUMM NpaBunamu 1 GruaHec-NpoueccamMm, yCTaHOBNEHHbLIMM OPraHn3aTopoM.

5.8 AyauT un cepTucpukauma cobcTReHHOro MeponpuUATUS

5.8.1 AyouTt 1 cepTucmkaumnio cobCTBEHHOTO MEPONPUATUS NPOBOAAT C LieNbo NOATBEPXAeHWS ero cTa-
TUCTUYECKMX JaHHbLIX, YTO CNOCOOCTBYIOT NOBLILIEHWIO CTATyCca Y NPOABWKEHWIO MEPONPUATUAS, a TAKXKe MOBbI-
LUEHWIO NOSINBHOCTU M AOBEPUS KIMEHTOB K OpraH1MaaTopy.

5.8.2 [ina npoBegeHusa ayauMTa v cepTUdMKaLmMm ocyLLecTBAAT cbop U y4eT CTaTUCTUKK MO Meponpu-
ATUIO.

5.8.3 CBop cTaTUCTUKK MO MeponpusTUIO NPOBOAUT OpraHvM3aTop MeponpusaTus. [aHHble CTaTUCTUKK
MCMONb3YHT ANA NOATOTOBKM MapKeTUHIoBOro otyeTa. [lanee gaHHble CTAaTUCTUKK NPeaoCTaBnatT BO BHELU-
HWE MCTOYHWMKK, COK3bl, accouuaumm u T. .

5.8.4 Llenblo npoBegeHna ayauta 1 ceptTudmkalumm SBNSeTca NpUcBoeHne MeponpusaTUO 3Haka cooT-
BETCTBMA MO cTaHAapTam npodeccroHanbHbLIX CO30B W accoumauuii.

5.8.5 3HaK COOTBETCTBMSA Bpy4YaeTCsl Ha OCHOBaHUM NpaBun NpogecCUoHanbLHOro cok3a, accounauunm
W om.

6 OpraHnsauuﬂ U npoeegeHue rocteBblX KOHrPeCCHbLIX U KOHFrpPeccHo-
BbICTaBO4YHbIX MGpOI‘IpHHTMﬁ

6.1 JaHHbIn pa3gen pacnpocTpaHAeTca Ha MeponpuaTUS, OpraHU3aTopbl KOTOPLIX He ABNAKTCA Bna-
Jensuamu U/Mnu onepaTtopam KOHrPECCHbIX NMoLwanokK.
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6.2 Hanuune B coBCTBEHHOCTUM Y OpraHM3aTopa MeponpuUATUA KOHIPECCHON MHPACTPYKTYPbl HE SABNSA-
etcqa obasatensHbiM TpeboBaHneM. OpraHM3aTop MOXET apeHA0BaTh KOHTPECCHY NNowanky aAna npoesege-
HWA MeponpuAaTusa. KoHrpeccHble NMNoLlaaky JOMKHBI COOTBETCTBOBATL KNaccUdUKaLnm oObEKTOR KOHIpecc-
HOWM MHpacTpyKkTyphl cornacHo MOCT P 53524 u Tpeboeanunsam MOCT P 70217.

6.3 MoaroToBka rocTEBOro MeponpuaTUS Nogpa3yMeBaeT B3aUMMOOENCTBUE NpeacTaBUTENEN KOHrpece-
HOW NIowanku NpoBeAEeHUsT U OpraHn3aTtopa MeponpuaTUs, Ha KOTOPOW OCYLLECTBMNSIETCA NOATOTOBKA K Mpo-
BeOoeHnto meponpustusa. OpraHusatop peanuayeT Bce Heobxogumble 3Tanbl NOAFOTOBKA M NPOBEOEHWUst Me-
ponpuaTusi, koTopble obo3Ha4YeHbl B paszgene 5, a npeacTaBUTENW KOHTPECCHOW MMoLlankM OCyLecTBsST
afMWHUCTPUPOBAHWE MEPOMPUATUA U B3aMMOENCTBYIOT C OpraHM3aTopoM B paMKax 4oroBopa.

6.4 Bce npouecckl B3auMOOEWCTBUA OpraHu3aTopa M npencraBMTeENel KOHrFpeccHOW nnowagkn npo-
BEEHNS OCYLLEeCTBNAT B paMKax JOroBOpa U B COOTBETCTBUM CO CPOKaMW, BHYTPEHHUMMK NpaBunamMm n 6ums-
Hec-npoLeccaMu, yCTAHOBMEHHbLIMM OPraHM3aToOpoOM MEepOonpUATAS M NMOLLaAKOW NPOBEedeHNs.

7 OpraHusauma u npoBeieH1e 3aKa3HbIX KOHIPECCHbIX U KOHIPeCcCHOo-
BbICTABOYHbLIX MEPONPUATUNA

7.1 3akazHble MeponpuUsaTUA NPOBOANT ONepaTop Ha OCHOBAHWK MOPYYEHWUs1 OpraHuM3aTopa, T. e. 3aKas-
uuka. Mpu 3ToM opraHuzaTopaMmy MEpPONPUATUSA MOTYT BbICTYNAaTb OpraHbl rocygapcTBeHHOM BrnacTtu Poccuid-
ckon Pepepaumn enepansHOro, PerMoOHanbHOr0 M MyHULMNANbHOMO 3HAa4YeHWs, OpraHM3aln pasnuyHbIX
OpraHn3aunoHHO-NPaBOBbLIX (HOPM, MHAMBMAYANbHbIE NPESNPUHUMATENN.

7.2 3akasHoe MeponpusaTMe MOXKeT MPOXOONTb Kak Ha TEPPUTOPMK BbICTABOYHOIO KOMMMEKca KOMMNaHuu,
Tak U Ha Opyryx nnoliagkax.

7.3 MNoproToBKka 3aKa3HOTO MepPONpUATUA NoApa3yMeBaeT B3aMMOOeNCTBUE onepaTopa U opraH1u3artopa
MeponpuATUs, B X0Oe KOTOpPOro opraHu3atop hopMynupyeT TexXHWYeckoe 3afaHue C y4eToM 3TarnoB Nogro-
TOBKW WU NPOBEOEeHUs MeponpuUsaTUs, NEPEYMCIIEHHbIX B pasfene 5, a oneparop peanusyeTt gaHHOoe TeXHWYe-
CKOe 3agaHwe.

7.4 Tlpu opraHv3auMM 1 MPOBEAEHUM 3aKa3HOro MepOonpuATUSA MO rocy4apCTBEHHOMY KOHTPakTy Bce
3Tansl B3aUMOOENCTBUSA OCYLLECTBMSKTCS B COOTBETCTBUMM C 3aKoHodaTenbcTBOM Poccuiickon defepauum
[2], [3].

7.5 MNpu opraHM3auun 1 NPoBeAeHWM 3aKazHoro MeponpuaTUs Bce 3Tanbl paboT NpoBOAAT B COOTBET-
CTBWMW C AOFOBOPOM, 3aKMHOYEHHBIM CTOPOHaMM.

7.6 OnepaTtop npegocTaBnsieT 3akas3duky ycnyrn B cooteeTctBum ¢ TOCT P 70218. lNMpwn atom Habop
YyCnyr onpenensioT COrmacHO TEXHUYECKOMY 3a4aHuI0 N0 OpraHn3auumn 1 NPOBEAEHWI0 MEPONPUATUAA, KOTOpOe
ABMNSETCA HEOTHLEMMNEMOM YacTbI0 JOTOBOpPA MEXAY CTOPOHAMU.
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CpaHo B Habop 10.07.2025. TlMognucaHo B nevatk 22.07.2025. dopmar 60x847%. [apHuTypa Apnan.
Yen. ned. n. 1,40, YJ.-uag. n. 1,18.

[NoaroToBNEHO Ha OCHOBE 3MNEKTPOHHOW BEPCUM, NpeaocTaeneHHon pa3paboTynkomM cTtaHaapTa

Co3paHo B eaUHWYHOM vcnonHeHuy B PIBY «MHCTUTYT cTaHgapTusauumns
ansa komnnekroeadus PenepansHoro nHopMaumoHHoro hoHaa crangaptos, 117418 Mockea, Haxumosckuia np-1, A4. 31, K. 2.
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