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MHCT 939—2024

Mpeancnoeue

1 PASPABOTAH O6wecTtBoM ¢ orpaHudeHHol oTeeTcTBeHHOCTBIO « OlNMK» (OO0 «OlK») n ®egepans-
HbIM rOCY4apCTBEHHLIM DHOMKETHBIM yYpexaeHneM « POCCUICKMA MHCTUTYT cTaHaapTusayumy» (OrBY «MHcTu-
TYT CTaHAapTU3aLmMm» )

2 BHECEH TexHu4eckum komuteToM no ctaHgaptusauum TK 430 «KaTanormsauusa npogyKumums»

3 YTBEPX/EH W BBEJEH B IENCTBWE lMpukasom ®egepanbHOro areHTCTBa No TEXHUYECKOMY pe-
rynupoBaHuio U meTponorum ot 27 ceHtadps 2024 r. Ne 52-nHcT

lNpaeuna npumeHeHuUss HaCMOSAWe20 cmaHdapma U nposedeHUs e20 MOHUMOpPUHaa yCmaHO8MNeHb! 8
FOCT P 1.16—2011 (pasdensit 5 u 6).

®edepanbHOe a2eHMcmeo Mo MexHUYecKoOMy peayriuposaHuro U Memponoauu cobupaem ceedeHuUsi O
Apakmu4YeckoM fnpuMeHeHuUU Hacmosauwe2o cmaHdapma. [aHHbie ceedeHus, a makxe 3amevyaHus U npedsno-
JKeHUsA no codepxkaHuto cmaHdapma MOXHO Hanpasumb He Mo30Hee Yyem 3a 4 mecsaya 00 ucmeYeHus cpoka
eao Oelicmeus pa3pabomyuky Hacmosujeeo cmaHdapma ro adpecy. 195009 Cankm-llemepbype, yn. Muxal-
nosa, 0. 17, numepa I, oghuc 2-41, u/unu e @edepansHoe a2eHMCcmMao Mo MeXHUYECKOMY Pe2ynupo8aHur U
memponozauu no adpecy: 123112 Mockea, lNpecHeHckas HabepexHas, 0. 10, cmp. 2.

B cniyyae ommeHsl Hacmosiwe2o cmandapma coomeemcmayrowas uHgopmayus 6ydem onybnuxkoeaHa
8 eXeMeCsa4YHOM UHGhopMayUOHHOM yKkasamene «HayuoHansHble cmaHdapmabi» U makxe bydem pa3veujeHa
Ha oguyuanbHoM calime ®edeparnibHO20 a2eHMcmea o MexHU4YeckoMy pezynuposaHulo U Memponoauu e
cemu MHmepHem (www.rst.gov.ru)

© OdpopmneHue. ®IBY «MHcTUTYT cTaHgapTuzayuny», 2024

HacToawwmin ctaHgapT He MOXeT ObITb MOMHOCTLIO UMK YACTUYHO BOCMPOU3BEOEH, TUPaXXMNPOBAH U pac-
NMPpOCTpaHeH B Ka4vecTBe OCbMLI,I/‘IElJ'IbHOFO n3naHua bes pa3pelieHunsa G)e,qepaanoro dreHTCcTBa no TeXxHNn4ecko-
MYy perynmpoBaHvMi 1 METPOJIOTUA
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MHCT 939—2024

NPEOBAPUTENbHbLIA HAUNOHANbHbLIW CTAHOAPT POCCUUCKOW ®EQEPALUMU

depepanbHasa cMcTeMa KaTanorusauum NnpoAaykuumn ansa gegepanbHbiX HYXKA
NOPAOOK NPOBEOEHWUA PABOT MO KATANOTUM3AUWWU PABOT U YCNYT

Federal product cataloging system for federal needs.The procedure for cataloging works and services

Cpok gencteua — ¢ 2025—01—01
no 2028—01—01

1 O6nacTtb NpUMeHeHuA

HacTtosauwmin CTaHOapT yCTaHaBnuBaeT TDEGOBEHMFI K COAEP}aHUID U COCTaBy OOKYMEHTOB NO KaTtano-
rmaauummn pa60T 1 YyCnyr, BbINONMHAEMbIX (OKaSbIBEEMbIX) ansa cpe,qepaanblx HYXKO, M NOPAOOK UX paapaﬁoTKM.

MNonoxeHna CTaHOapTa NpUMeHAKT Npun nposeneHnn p360T no Karanornsauum pa60T W ycnyr, BbInon-
HAEMBbIX (OKa3bIBElEMbIX) ansA cbe,qepaanblx HYXO.

2 HopmaTuBHbI€ CCbINKK

B HacToAwem cTaHOapTe UCNOMb30BaHbl HOPMAaTUBHBLIE CChINIKK HA cnegylolme cTaHgapThl:

MHCT 932 depepanbHas cucTeMa katanorusauuiv npooykumn ons degepanbHbiX HYXKG. TepMyHbl 1
onpeneneHns

MHCT 941 d®epepansHasa cucTeMa KaTanorvsauuuv npoaykuum ana deaepansHeix Hyxa. MNopsagok npe-
JocTaBneHusa gocTyna Kk ®egepansHoOMY Katanory npogyKkuum

MpumeyaHue — pu NONb30BAHUM HACTOALLMM CTaHAApPTOM Lienecoobpas3Ho NpoBepuTs AEWCTBUE CChINoY-
HbIX CTAHAAPTOB B MH(OPMAaLWMOHHOW cucTeMe OBLLEro nonb3oBaHs — Ha ohuLMansHOM canTe PefepanbHOro areHT-
CTBa MO TEXHUYECKOMY PerynmupoBaHWio U METPONOrK B ceTu MIHTEpHET UMK Mo eXXeroqHoMy MHHOPMaLIMOHHOMY yKasa-
Tento «HauuoHansbHbIe CTaHOapThI», KOTOPbIA ONyBnUMKOBaH No COCTOAHUIO HA 1 AHBApA TEKYLLEro rofa, W Mo BbIMyckam
EXKEMECAYHOIO MH(OPMALIMOHHOIO yKasaTens «HaunoHanbHble CTaHOapThi» 3a TekyLmii rog. Ecnn 3ameHeH CCbinoYHbIN
CTaHOapT, Ha KOTOpPbIA AaHa HeaaTMPOBaHHas CCbiMKa, TO PEKOMEHZYETCS UCMONb30BaTh AENCTBYIOLLYI0 BEPCUIO 3TOTO
CTaHOapTa C YY4ETOM BCEX BHECEHHbIX B JAaHHYK BEPCUI0 M3MEHEHWI. Ecnu 3aMeHeH CCbinNoyYHbIA CTaHOapT, Ha KOTOPbIN
[aHa AaTWpoBaHHasA CCbIMka, TO PEKOMEHAYETCH UCMONb30BaTh BEPCUIO 3TOMO CTAHAAPTA C YKa3aHHbIM BbILLE rO40M yT-
BepkaeHus (NpuHATUA). Ecnu nocne yTBepXOeHWA HACTOALLEro cTaHAapTa B CCbIMOYHbIA CTAHAAPT, HA KOTOPLIA AaHa
LaTUPOBAHHASA CChINKa, BHECEHO W3MEHEHWE, 3aTpar1BaiLLee NonoxeHue, Ha KOTOPOE Aa@Ha CCbIMKa, TO 3TO NOMOXeHWe
peKOMeHIYETCA NPUMEHATL B3 y4eTa AaHHOMo M3MeHEHWA. Ecni cobiNOYHbIM cTaHaapT OTMeHeH 6e3 3aMeHbl, T nono-
JKEHME, B KOTOPOM [j@Ha CChlINka Ha HEero, pEKOMEHAYETCH NPUMEHSTE B YAacTW, HE 3aTparMBatoLLeil 3Ty CCbINKY.

3 TepMuHbI, onpegeneHnsa U COKpaLweHUs

3.1 B HacToswwem cTaHgapTe npuMmeHeHsl TepMmubbl no NMHCT 932, a Takke cneayowme TEPMUHBI C CO-
OTBETCTBYHOLL UMW OMpeneneHnaMu:

3.1.1 pabora (HeBeLLlecTBeHHasn dopma ToBapa): [MpoM3BoACTBEHHAsA, HAyYHas UNKW Apyras gesTenb-
HOCTL MO CO3AAHMI0 HOBOTO NPOAYKTa (Hay4yHO-UccneaoBaTenbCcKas U ONbITHO-KOHCTPYKTOpCKasa paboTa, cTpo-
uTenbcTBO, 0OpaboTka U T. N.), ocyllecTBnNAeMas Ans defepanbHbIX HYX4 B Uensax obecnedveHns o60poHbl U
f6eszonacHocTu Poccuitickon ®epepauuun.

MapaHune ochbuumnansHoe
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3.1.2 ycnyra (HeBellecTBeHHas opma ToBapa): [leaTenbHOCTb, pe3ynsTaTthl KOTOPOW HE UMEKT MaTe-
puansHOro BelpaxeHusa (bea obpasoBaHUsa HOBOro NMpoAyKTa), ocyllecTBnAemMas Ana enepanbHbIX HYX B
uenax obecnedyeHus obopoHbl 1 BesonacHocTn Poccuinckon ®epepaunn.

3.2 B HacTosWemM cTaHO4apTe MCNonb3oBaHbl credyolwmne coKpalleHuns:

BHH — BpeMeHHbIN HOMEHKNaTYPHLIA HOMEP;

'3 — rocyOapCTBEHHLIA 3aKa3uuK;

EKIMC — EauHbIi KogndukaTop npeaMeToB cHabxeHus;

KO — kaTanoxHoe onucaHue,

KTPY — knaccudukaTtop ToBapoBs, paboTt u ycnyr ana obecnevyeHns rocygapcTBEHHbIX M MyHULMNAnNb-
HBIX HYX[;

CPO — cTaHOoapTHbIA dhopmaT onucaHus;

®KIMN — depgepanbHbI Katanor NPoayKUuu;

PHH — hegepanbHbll HOMEHKNATYPHbLIA HOMEP;

OCKIM — depepanbHasa cucTema Katanormaauuy npogykuum Ansa genepansHbiX HYXa;

®LIK — ®epgepanbHbIA LEHTP KaTanormsaunu;

LIK '3 — ueHTp kaTtanorusauum rocygapCTBEHHOMO 3aKas4umka.

4 OOwwre NonoXxeHus

4.1 Katanoruzauuu nognexat paboTbl WU ycryrv, BbiNonHAeMble (OKasbiBaeMele) Ana degepanbHbIX
HYXA.

4.2 Ueneto kaTanornsauum paboTt W ycnyr 9eBnsgeTca co3gaHue u akTyanusauus eguHoro uHdgpopmaym-
OHHOrO pecypca, cCoaepxallero CMCTEMaTM3npoBaHHbIe CBegeHnsi 0 paboTtax 1 ycnyrax, BeIMONHAEMbIX (OKa-
3biBaeMbIx) Ona pefepanbHbiX HYX[, a Takke 06 ux ucnonHWTensx (nocTaBLMKax).

4.3 Katanormzauwo paboT v ycnyr NpoBOAAT WUCMOMHWUTENM KOHTPaKTOB (AOrOBOPOB) HA BbIMOMHEHWE
paboT 1 okazanua ycnyr Ana hegepanbHbIX HYXO NPU HaNMUYMK B HAX COOTBETCTBYHLMX TpeBGosaruii I31).

4.4 Tunosow cocTtas paboT no katanorusauun paboT 1 ycnyr BKMKYaeT:
cbop ¥ NOAroTOBKY MCXOAHbLIX AaHHbLIX O paboTe unu ycnyre;
knaccudukaumio paboTel UNn ycnyru;
naeHTudmrkaumo obbekTa paboTel UNK ycnyru,
peructpauuo y4actHuka ®CKIT;

BHECeHVe AaHHbIX 0 paboTe unu ycnyre B PKI.

4.5 OCHOBHBIMW y4acTHUKamu paboT no katanormsauny paboT v ycnyr ABnA0TCA:
- I3;

ucnonHuTenb (NocTaBLmK) paboTsl (yenyru);

- UK T3.

K pabotam no katanorusauuu paboTt v ycrnyr moryT GbiTb NpyBAEYeHsbl Apyrve opraHusauum, obnaga-
loLLMe COOTBETCTBYHLLUMM Hay4HO-TEXHWYECKMM NOTeHuManom B obnactu paboT no katanorvsauumn paboT u
YCIYr COOTBETCTBEHHO.

4.6 Katanormsauusa paboT v ycnyr ocyLecTBrseTcs C UCNoNb30BaHMeM MHPOPMaLNOHHBLIX TEXHONOMMA
KaTanoru3aumu n KOMMNNeKcoB CPpefcTB aBToMaTu3aumy y4acTHUKOB paboT no katanorusauum (Mpu ux Hanu-
4YnuW), a B cryvae OTCYTCTBUSA KOMMMNEKCOB CPEACTB aBToMarvM3auun y4acTHUKOB paboT no katanornsaumm — c
UCMOMNb30BaHNEM 3MEKTPOHHBLIX HOCHUTENEN.

5 Mopspok BbINONMHEHUA paboT no KaTtanorusauum pador u ycnyr

5.1 '3 ycraHaenuBaeT TpeboBaHWe No katanorusaumy paboTsl UMK YCNyrM B roCy4apCTBEHHLIX KOH-
TpakTax (aoroBopax) Ha BbiNONHeHWe paboTbl (Oka3aHue ycnyru) B COOTBETCTBUM C TMNOBLIMKU (DOPMaMM ro-
CYOapCTBEHHbIX KOHTPAKTOB 1 00eCne4YnMBaeT KOHTPOMNb ero BbiMOMHEHUS.

5.2 WcnonHutens (nocTtaBLymk) pabotel (yecnyru):

- npoxogouT npoueaypy pernctpaumm B PCKIM B cootBeTcTBMM ¢ TpeboBaHuamu MHCT 941;

- paspabartsiBaet npoekT KO paboThl (ycnyru).

1)|_|O,D, rocygapCtBeHHbIM 3aKa34MKomM B AaHHOM CTaHOapTe NoOHMMaeTCA yI'IOJ'IHOMO"IeHHbII‘:‘I OpraH rocygapCcTtBeHHO-
ro 3aka34uka, OcyLLleCTBJ'IFIIOLIJ,HFI 3aKa3bl Ha BbINONMHEeHKe paGOTbI (OKBSBHME yCJ'IyFI/I).

2
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53 UKT3:

- obecne4mBaeT ncnonHUTens (nocrtaewimka) pabotel (ycnyrn) HeobxogMMmbiMu popMamMu Ana paspa-
6oTkn KO;

- paspabatbiaeTr COO npu HeoBXooMMOCTU NO 3asiBKaM OT OpraHusaunii NPOMbILLNEHHOCTH;

- MPOBOAWT 3KCNEPTU3Y MaTepuarnos Mo KaTtanorusauuu, paspaboTaHHbIX UCMONHUTENEM (NOCTaBLUM-
komM) paboTbl (ycnyrn) u npyu HeoOXOAMMOCTM BblAaeT IKCNEPTHOE 3aKIIOYeHNE;

- npuceausaeT ®HH c ogHOBpPEMEHHbBIM HanpaBneHWeM COOTBETCTBYIOLLENO yBEAOMIEHUsS] UCTIONHUTE-
no (noctaBwmky) paboTbl (yenyru) u BkntodeHnem paboTsl (ycnyru) B ®KIM.

5.4 PaboTbl No katanorusaumm paboT 1 yCnyr ocyLLecTBRAKTCS B Nepros BbiNonHeHUsa paboTsl (okasa-
HWS YCNyrn) UICNONMHUTENEM (NOCTABLLMKOM) paboThl (YCnyrv) U AOMKHEI ObITh 3aBepLUEHbI 32 MecsL, 10 CpoKa
OKOH4YaHus paboTkl (yCryru), yka3zaHHOToO B KOHTPaKTe (JOroBope) Ha BbiNnonHeHWe paboTkl (OKasaHue ycnyru),
©CI1 MHOE HEe OTOBOPEHO B KOHTPAKTE (AOrOBOPE) Ha BbINOSIHEHWE paBoThl (okasaHue ycnyri)!),

5.5 Peructpauusa ucnonHutens (noctaswmka) paboTel u ycnyru B KM ocyllecTBnsieTcs B COOTBET-
cTBUK ¢ TpebosaHuamn MHCT 941,

5.6 Paspabotka KO ocyllecTenseTcs cornacHo cooteeTcTBytowemy COO. B cnyyae otcyTcTRUA TPEDy-
emoro C®O ucnonHutens (NocTaelmK) paboTel 1 ycnyru 3anpallveaet Heobxogumyk nHdopmauuio (COO0,
CMUCKM BO3MOXHbIX 3Ha4YeHu) B LIK I'3.

5.7 WcnonHutens (noctasmk) pabotel (yenyrn) paspabateiBaeTt npoekt KO B cooteeTcTBMM € TpeboBa-
HUAMW, U3NOXKEHHBIMUX B pasnene 6, n pasmellaet ero B8 @CKI.

5.8 LUK T3 B TeueHue 15 paboynx aHen co aHA pasmMelleHnsa npoekTta KO B PCKI1 paccmaTpuBaeT ero u
npu OTCYTCTBUM 3aMevaHuir cornacoBbiBaeT KO u npucsausaeT pabote unu ycnyre ®HH ¢ ogHoBpeMeHHbIM
HanpaBneHUneM COOTBETCTBYIOLLErO YBeAOMINEHWS UCMONHUTENK (MOCTaBLUKMKY) paboTkl (yenyru).

5.9 B cny4yae OoTCyTCTBMSI 4OCTYNa K KOMMMEKCam CpedcTB aBTOMATM3auuKu y4yacTHUKOB paboT no ka-
Tanorv3aumu gonyckaetcs paboTbl, M3NoXeHHble B 5.7, npoBoauTe 6e3 ux ucnone3oBaHus. B Takom cnyyae
npoekt KO paspabaTtbiBaeTcsa McnonHutTenem (noctaslwnkom) paboTsl (ycnyri) B BUAE TEKCTOBOIMO JOKYMEHTA
u npeactaepnsaetca B LUK '3 B anekTpoHHOM Buae. YeeaomneHue o npuceoeHnn ®HH Hanpaensetca LK M3
ucnonHuTeno (NocTaeBLLKKy) paboTsl (ycnyrn) B BUAE OOKYMEHTA.

6 CocTtaB ¥ coaepXaHue KaTanoXHoro onnucaHua paboTbl UNK ycnyru

6.1 KO nomkHO UMeTb crneayroLLyo CTPYKTYPY, COAepKallyo:

- TUTYNbHbIWA JIUCT;

- cBepeHusi o pabote (ycnyre);

- npunoxeHue (Npu HeobxognmocTw).

6.2 TutynbHbin nuct KO gorxeH BbiTb 0hOpMIIEH B COOTBETCTBUN C NpuroxeHuem A. Ha TuTynbHom
nucte KO pasmellatoT nognucy A0MKHOCTHBIX MWL, OT OpraHu3auuid, OCyLLEeCTBNSIIOWMX pa3paboTky 1 corna-
coBaHue KO, a Takxe noanuck AOMKHOCTHOrO nuua, yteepxaatouero KO.

Buabl opyrux 3amHTepecoBaHHbIX Nuy (paspabotunkos KO, cotpyaHukos LIK 3), ecrniv oHn HeobxoguMbl
Ha QoKyMeHTe, noMellarT Ha nocnegHem nucte KO nocne nepeyHs xapakTepucTyK.

6.3 B cocTtaB cBefeHuit 0 paboTe (ycnyre) BKMOYaOT:

- Kop no knaccudmkaTopy pabot u yenyr, npuHsitomy B ®CKIM;

- BMA paboTkl UNK ycnyru no knaccudunkaTopy pabot u yenyr, npuHatomy 8 @CKIT;

- HaumMeHoBaHue paboTkl (ycnyru);

- HasHaueHue paboThl (ycnyru);

- cBefeHua o M3;

- ®HH (BHH) obwekTa paboThl (ycnyru);

- obosHaveHne obbekTa paboTsl (yenyru);

- HaumMeHoBaHue obwekTa paboThl (ycnyru);

- kog OKIMA2;

- kog OKB312;

- kog EKMC (npw Hanu4mm);

- Kog no3vumn KTPY (npu Hanu4uu);

- Kof oTpacneBoro (BegoMCTBEHHOr0) knaccudukaropa pabotel (ycnyri);

1 Mo peteHurio '3 cpok okoHUaHWa paboT Mo kaTanoruaauuu paboT (yenyr) MoXeT BbiTh YTOUYHEH.
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HauMeHOoBaHKWe O0TpacneBoro (BeLOMCTBEHHOrO) knaccudukaTopa paboTbl (ycrnyru);
OpraHu3aumio-ucronHuTens (nocTaBLLmKa);

UCMOMNHUTENS, BbINOMHsIKLWero paboTbl No kKatanorusawuuu;

BrnoK xapaKTepuUCTUK HazHaYeHus.

®opma npeactaeneHus KO npueegeHa B npunoxeHun b.

6.3.1 CeeneHus o koge knaccudmkatopa pabot u ycnyr, a Taieke BuA paboTbl Unu ycnyru, NpUHATLIX
B ©CKIM, gomkHbl codepxaTb Kod M BuA paboTbl UM YCIYrM B COOTBETCTBMM C KilaccudukaTtopoM paboT u
yenyr, npuHaTteim B @CKI, k koTopomy oTHeceHa paboTa unu ycnyra.

Knaccudmkatop pabot u ycnyr, npuHaTein B ®CKI1, paspabaTteiBaeT U Nogaep>KUBAET B aKkTyanbHOM CO-
ctosHMn PLIK no npeanoxeHunam LIK 3.

6.3.2 CeBepgeHusa 0 HAUMEHOBAHUWU W Ha3Ha4yeHUM paboTbl UMK YCNyrM OOIKHbI cogepXaTb HauMeHoBa-
HWe 1 Ha3HavYeHwe paboTkl UNK yCnyru, B3AThIE U3 JOKYMEeHTauuu.

6.3.3 Ceegenwusa o '3 gomxHbl cogepxaThk Kog rocy4apcTBEHHOIo 3akas4yuka v ero nosiHoe HauMeHoBa-
HWEe B COOTBETCTBUM C NEPEYHEM roCyAapCTBEHHbIX 3aKa34yMKoB, NpuHsaTeIM B @CKI1.

6.3.4 CeeneHus o ®HH (BHH), o6o3Ha4yeHun 1 HanmeHoBaHuM obbekTa paboThl (yCryrn) 3anonHsATCS
B cny4ae, ecnv obbekTom paboTbl (yenyri) sBnsieTca Npoaykums, paspabateciBaeMas, nocTaBnsaemast Unm aKc-
nnyatupyemas ansi chegepanbHbiX HY»KA W BKIOYeHHas (nogneawas skntoveHuto) B PKIM. B atom cnyyae
ceegeHusa o ®HH (BHH), oboaHayeHUn n HavMeHoBaHUM obkekTa paboThl (ycnyru) 3anonHstoTea una ®KI npu
ycnosuu ero peructpauuum B ®KIM. B cnyyae oTcyTcTBMA 06bekTa paboTsl (yenyru) B @K ceepexnus o PHH
(BHH) He 3anonHsioTes, a ceegeHrs 06 06o3HaveHnM U HanMmeHoBaHWM BepyTca M3 OCHOBHOIO KOHCTPYKTOP-
ckoro gokymeHTa (TY, cTaHgapTa, JyepTexa, cneyudukaunm u T. n.).

B cny4ae ecnu o6bekTom paboThl (ycnyrv) He siBNsAeTcs NpoAyKUWs, paspabaTtbiBaemas, noctaBnaemas
N aKcnnyatMpyemas ans degepanbHbiX HYx4 (HanpuMmep, cTpouTenbHble yenyri), ceegexnsa o ®HH (BHH)
He 3anonHaTcH, ceefeHmsa ob o6o3HaueHnn u HaumeHoBaHUY 0BbekTa paboTsl (YCNyrn) OOMKHBI COAEPXaTb
COOTBETCTBYHLLME CBEAEHWUs, B3ATbIE U3 JOKYMEHTaLWM Ha BbINONMHeHWe paboThkl (OKasaHue ycryri) (KoH-
TpakTa, 4OoroBopa, TEXHUYECKOTo 3a4aHusl UMM MHOTO AOKyMeHTa).

6.3.5 Kogbl OKMNO2, OKB3/2 senswTcs obasatenbHbIMK AMNA 3anonHeHns.

6.3.6 CeeneHus o koge knacca EKMNC pomkHel cojepxaTtb YeTblpexaHavHbli kog EKMC npogykuwm,
paspabaTeiBaeMoi (M3roTaBNMBaemMoi, NOCTaBNSEMON UMW 3KCMyaTupyemoi) Ang denepaneHbiX HYXA, AB-
nawLenca obbekToM onuckiBaemon paboTsl (Yycnyri) npyM Hanm4MmM TakoBoOW.

6.3.7 Kog nosuumun KTPY, a Takke Kog U HauMeHOBaHWe 0TpacneBoro (BeAOMCTBEHHOrO) Krnaccudmka-
Topa paboTbl (yCrnyru) 3anonHsaeTcs Npy Hann4mn.

6.3.8 CeeneHusa ob opraHn3aumMm — ucnonHuTene (noctasLumke) paboThl (yCrnyr) OMmKHbI COagepxaTth
COKpalleHHble HaVMEHOBaHWA OpraHM3aLny — UCMonHuTens (nocTaslluka) paboTsl (yCnyrv), COOTBETCTBYHO-
Luine ycTaBy opraHuzauuun. B cnyyae Hanuumsi HECKONBKMX M3rOTOBUTENEN (MOCTABLLIMKOB) UX COKpaLLeHHble
HavMeHoBaHWA crnedyeT NPMBOANTL Yepes 3ansaTylo («,»). [pu oTCyTCTBUM CBegeHnid HeobXoauMo NCMonb3o-
BaTb TUpPE («—»).

6.3.9 CeepeHua ob opraHuzaLmu, BeIMONHAKLWen paboTel No KaTanornsauun paboTel (ycnyr), GOMmKHEI
cogepxaTtb COKpalleHHOoe HavMeHOBaHWe opraHuM3auuu, BeIMOMHAKWeEN paboTel No kaTanorMsauun padoTel
(ycnyru), COOTBETCTBYHKLLME YCTaBY OpraHvM3aLuun.

6.3.10 Bbnok xapakTepucTuk gonxeH hopMupoBatbcs B Buae Tabnuubl. Bnok xapakTepucTuk OOIMKeEH
WMEThb 3aronoBokK «lepeyeHb XxapakTepucTuk paboTel (YCryrn)».

MepedeHb xapaktepuctuk B KO gonxkeH opmMMpoBaThCs B COOTBETCTBUM C TpeboBaHWAMU CTaH4apTHO-
ro cpopmara onvcaHus paboTsl (ycnyri), B obnacty pacnpocTpaHeHMa KOTOporo HaxoauTea paboTa (ycnyra).

6.3.11 B cnyudae HeobxogumocTu COO paboThl unu ycnyru paspabateiBatotca LIK 3 Ha ocHoBe 3aABOK
OT OpraHM3aLui NPOMBbILLNEHHOCTMW.

6.4 lNpunoxeHwe paspabaTtbiBaeTcs NpyM HEOBXOOMMOCTU U MOXKET codep:aTb OONONMHUTENbHbIE O0-
CTYMHble UCMONMHMTEN (NocTaBLMKy) paboThl (ycnyrn) cBegeHwus, nogTeepXaatoLme npaBmMnbHOCTE Onpe-
geneHuns kogos OKMAO2, OKB3[2 EKMC, konum HeobxoguMblx cepTudpmkaTos (GUNIIOMOB, pa3peLleHuni), He-
06xoanMbIX AN BeINONHEHWA paboTel (oKazaHus ycryru) u op.
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7 TpeboBaHUA K peXXUMy CEKPETHOCTU U obecnevyeHUo 3alUThbl
rocygapcTBeHHOM U KOMMepP4YeCKOMN TaWHbl

7.1 Tpwu npoBegeHun paboT no kaTanorusauum paboTsl (ycnyrv) ans penepanbHbIX HYXO OOMKHA OCy-
LWeCTBMATLCA 3allMTa KaTanokHoW MHPoOpMaLMK OT HECAHKLWMOHWMPOBAHHOIO JOCTYNa K HEl B COOTBETCTBUN
¢ TpeboBaHUAMM, YCTAHOBMEHHLIMU 3aKOHOM [1], MHCTpyKumen [2], nepeyHeM [3], MHBIMU HOPMATUBHLIMU 1
NpaBoBbLIMU akTamMu (B TOM YMcne ¥ JOKYMEeHTaMu, AeACTBYIOLUMM B opraHu3aunax — ydyactHukax ®CKIM),
pernameHTUpyrLWMMy paboTy Co cBeAeHUSAMU, COCTaBMALWMMK rOCYAapCTBEHHYI0 U KOMMEPUYECKYHD TalHY.

7.2 TlepcoHanbHas OTBETCTBEHHOCTb 32 MPaBUIbLHOCTL ONpPeAeneHns rpugoB CceKpeTHocTu paspaba-
ThIBa@MbIX LOKYMEHTOB BO3naraeTcs Ha ux pas3paboTyMKOB W LOMKHOCTHBIX MWL, NOAMNWCHIBAIOLWMNX 3TU

OOKYMEHTbI.
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MpunoxeHune A
(o6azaTtensHoe)

dopMa TUTYNLHOTO NUCTa KaTanoXHOro onucaHusa pabotel (ycnyru)

dJe,qepaanan CUCTeMa KaTanormsayun npoaykumu ansa cpenepaanhlx HYXO

COIMACOBAHO

pomkHocTe UK F3/OLK

noanuch, UHALKMansI, hamunus

KATANOXHOE ONUCAHUWE PABOTbI (YCNYTH),
BbINONHAeMou (oKa3biBaemMon) ona dpegepanbHbIX HYXS

HamMeHoBaHWe paboTel (yCnyrn) n pekBuanTel KOHTpakTa (4orosopa)

OJTPKHOCTE, MCNONMHWTENL (NOCTaBLUKWK aboThi Cnyr
A ( LgiK) p (yerym) AOIMKHOCTb, OpraHuaaums — paspaboTuvk KOT)

noanuch, MHULMansi, pammunna noanNnchL, HULMansl, hamunus

« » 20 r. « » 20 .

20

1)} YkasblBatoT, ecriv K paspaboTke HIM 6bina npueneYeHa sauHTepecoBaHHas opraH1aaLns.
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MpunoxeHune b
(obsAzaTensHoe)

MHCT 939—2024

CTpyKTypa U npumep ohOpMMEHUs KaTanoXHoro onucaHusa paboTol (ycnyru)

CeepeHusa o pabote (ycnyre)

HOGVII..IVIH HauvmeHoBaHue xapakTepucTunkn 3HaveHue
XapakTepucTUKA p P XapaKTepucTUKN
1.4 Kog no knaccudpmkatopy pabot 1 ycnyr, NpuHAToMy 7110.1.10
B ®CKI
1.2 Bug paboTel unK ycrnyri no knaccudpukatopy pabot | Yenyrv no opraHMzaunn BUpTyanbHOro odgu-
u ycnyr, npuHsatomy B @CKI ca
2 HavmeHoBaHve paboThl (ycnyru) OpraHuzauus BUPTYyarnbHOro odhmca
Exchange
3 HasHaueHue paboTel (ycnyru) lMpegHasHadyeH ANsA OkasaHWs OMUCHLIX YC-
NYr KOMMEeKTUBHOro AOCTyna, CBA3aHHbIX C
npuemom obpaboTku TenedOHHEBIX 3BOHKOB U
NocToBbIX COOBLLEHWIA, BeB-XOCTWHra, apeH-
Obl NEeperoBOPHbIX 3aMoB
4 locynapcTBEHHLIA 3aKas3qnK MunnpomTtopr Poccun
b ®HH (BHH) obrekta pabotel (ycnyru) —
3.2 OboaHauyeHne obbekTta paboTthl (ycnyrn) —
53 HavmMeHoBaHWe o6bekTa paboThl (ycryru) —
6 Kog OKIMNAz2 62.09.2
7 Kog OKB3[O2 63.11.1
8 Kog EKIMC (npu Hanu4mnm) —
9 Kog noauuuu KTPY (npyn Hanu4unm) —
10.1 Kog oTpacnesoro (BegoMCTBEHHOIO) knaccudmkaro- —
pa paboTtsl (ycryru)
10.2 HaumeHoBaHWe oTpacneeoro (BE4OMCTBEHHOrO) —
knaccudukatopa paboTel (ycnyru)
11 OpraHv3auua-ucrnonHuTens (NocTaBLUuK) AO «HeBckue TexHonorum»
12 McnonHuTens, BeinonHawmin paboTtel no katanorn- | OO0 «MoHonnT»

3aumm
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MepeyeHb XapaKTepUCTUK paboTkl (ycnyru)

xapgﬁr?plﬂﬂciwm HaumeHoBaHve xapakTepucTUKK 3HavyeHne xapakTepucTUKK
21 Paamep noyToBOroO AlMKa 1576
22 [1poToKOnNbI POP3; IMAP; MAPI
23 Hanuune egnHon cuctembl obMeHa coobLeHuaMn Oa
24 Beb-unHTepdeiic OWA (Outlook Web App)
25 CWHXpOoHU3aums Exchange ActiveSync
26 OBLMIA NOYTOBBLINA ALLMK OWA
27 Hanwnuwe nuyHoro apxuea Oa
28 Hanunune BnoeokoHhepeHLUCBA3K Ha
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Bubnuorpadcun

[11 3akoH Poccuitckon ®egepaunn ot 21 nionga 1993 . Ne 5485-1 «O rocygapcTBeHHOW TalHe»

[2] WHcTpykuma no obecnedeHnio pexuma cekpeTHocTu B Poccurickon ®epepauun (yTBepxkaeHa NoctaHoBneHuem Mpa-
BuTenbcTBa Poccuiickon Pegepauun ot 5 ansapsa 2004 r. Ne 3-1)

[3] MepeveHb cBegeHW, OTHECEHHbLIX K TOCY4apCTBEHHOW TalHe (yTBepxaeH Ykasom [NpesvaeHTa Poccuiickon ®egepa-
uun ot 30 Hos1Bpsa 1995 . Ne 1203)
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YK 025.3:001.4:006.354 OKC 35.240

KntoueBble crioga: katanorvsauusa npodykuumn, ®efepansHas cuctema kaTanornsauun npoaykuum ansa dge-
AepanbHbixX Hyxa, ®efepanbHblil kKaTanor NPoaYyKUUW, KaTanornsauus, Knaccudukaums, KatanoxHoe onu-
caHue, paboTsl, ycnyru
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PepnaxTop E.FO. MumpochaHoga
TexHuyeckuin pegaktop B.H. lNpycakosa
Koppektop E.4. dynbHesa
KomnetoTepHas BepcTka A.H. 3onomapesot

Cpaxo B Habop 30.09.2024. lMognucaHo B nedatk 03.10.2024. dopmat 60%84%. [apHutypa Apuan.
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MoAroToBMNEHO Ha OCHOBE 3MEKTPOHHOWM BEPCUM, MPEeAoCcTaBNeHHon paspaboTynkom ctaHgapTa

CospgaHo B eAWHWYHOM UCnofiHeHn B PIBY «MHCTUTYT cTaHpapTusauuu» Ons komnnexktoaHus PegepanbHoro MHopMaLMoHHOro
coHAa cTaHAapToB,
117418 Mockea, Haxumosckui np-1, g. 31, k. 2.
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