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M E K I' 0O CV¥ J1 APCTUBRBEHH b # C T A H T APT

CHCTEMA CTARAAPTOR N0 HIHOPMALHHK, DROTHOTCUIIOMY H HITATEIRCKOMY IEAY
KAPTOUYKH [UTH EATANTOIOR U KAPTOTEK
KATATOIN3ALHMA B H31AHHUH
CocTas, CTPYETYPA JaNIEX H HIIATEILCEOE D0 pMIcHHe
System of standards on information, lbramanship and publishing.

Presentation of cards for catalogues and files.
Catalogization i publications. Conlent, structure and publishing presentation of data

Jara seeneana 1999 —07—01

1 OBJACTE NPUMEHEHHWA

Hacronmmi cTanmaptT pacnpocTpadaeTed Ha KApToOYkH LT KATAT0M0n B KAPTOTEK (danes-— Kaproy-
KU}, Ha MAKST AHHOTHPOBIHHON KapTouks (aanee — MAK), npUBoIHaMeil B H3Taiiai, & TAKKS Ha COCTAnR
CBEAE WA 118 IeKTPOHHLIN KATAJ0ros,

CTranaapt YCTAHARTHEAST GDUIHE TREDOBATIHA K COCTARY M NOPAIKY PACNONOMEHHA CRENSHHH, mpu-
BOOHMLN Ha KAapTodkax ((hopMUpyeMLIN KiK TPAOHUIAOHHLM, TAK H aBTOMITHIMPOBANALIM CTIOCO00M ), 1
o MAK, a Take npanina nanarelsCKoro odopsiienng.

MNodomenna HACTOAIWETD CTANIANTA NOLTEHEAT MPHMEHEHWD PACHOTOKEHHBME HA TePPUTORMKE
crpad CHI kMMEHBIME MaaaTaMy, DHOTHOTEKAMW, WATATENLCTEIMM, OPraHaMe HayveHO-TexXH Hueckoi
HIOpMAHE, DHONHOTeYHWMME KWUISKTOPaME, NOJFOTARIHBALIIEMHE K MTVEOMKALHK M H3SAKMHMK
KapTouks W MAK, HeaapucHMO 0T HX OPTAaHM FLMOHHO-TIPAROBON CTPYETYDE, BEIOMCTECHHON mpHMaz-
NeXHOCTH M hopMEL COBCTEEHHOCTH,

1 HOPMATHMBHGBIE CCBLIKH

B macTosmes cTAHIARTE HCAGIBIOBAHE CCHUIKH HA CHeIVIOUIHE CTaHIapTRL

MOCT 7.1—84 budurorpadmueckos onrcanue tokysenta. Ooume TpebopadHa 1 NpAasiaa cocTan-
nesud

[OCT 7.9—-895% Pedepar B asHoTauua. (Huine TpedoiH e

[OCT 71178 Coxpamiende CIos W CAOBGCOUSTAHMA HA WHOCTPAHHBEY eBEpONedcKMy AiLIKAX B
ouBnHorpafIeckos ONHCAHHH

MOCT 7.12--93 bubGnuorpaprueckan anMch. COKPALISHHS CIOB HI PYCCKOM Anuike. OO0mpe Tpe-
QOBAHHA M TIPEBEMTA

[OCT 2155076 Kaproukn iHdopMalfoHHBsE KapToTeduibie, TexHieckie YeaoesHH

3 TPEROBAHHA K HIMOAEHHK TEKCTA KAPTOYKH

3l DneMeHTH TEeKCTAd KAPTOYKH

311 Teker kaprouky COOS[UKHT CREOYIoIHE H1eMEHTEL:

- DHBAMOrpaHMeCKkYIO 3ANHCE WIH CCMIKH B COPAaROYIHLIE CREIEHHA,

= BEXOIHLE CHERSHHA, OTHOCAHIHECH K KAPTOUKE.

312 lpuBenenne Ha KApTOMEAN JOMOTHHTEILHLIY CHEAEHHAH, He VEIIAHHLIX B BTAHHOM CTAHIapTe,
HE periaMesHTHPYETCH.

32 bubGanorpadrnueckad 3anMck

3.2.1 Tpebopauxs K npuBelerwio daedenToR Ouiaorpadueieckon sanucy npuoeieHel b Tabnue |.

Hanasmae ofmumiisnoe
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Tabnuua | — Coctn B NOPEAOK PECHOAGKEHIE cMeHTOR Gufanorpadumicckoil suecn

Kaprouxn
eH TP SD B HNOR
B - AT FH 508 K Kiaprawkn opramasn MAK, npunosssia i
Inementa Gnfnnorpauueckoh moncu -
Bubmnorek v HTH B ILS0XHIA

BubrHore Tl
KARILITE KT s

Jaroaopor GUELHEOMPUPHYECKOR 3anHed 0 Y 0
Bubanorpeuccioe onucaHne 0 o 0

[Mepepng, TpaHCKPAIUHA, TRAHCILTEPE-
wees DulrmorpepEae kOl RMcH B S8 oTnS k-

HEIN SR H T 0 b i
AHHOTALHA WM pedepar i i 0
Crpagky o gofaseipex Guianorpadie-

YECKRH Y SHIMOHY 0 O i
MpeamerHuie pyBPUER WM KIKMEEELE

CIECRE 0 0 i
Eonace ek sisoMHEe HHASKCE 4] 0 i
CRESEHNR O HIBIKS JOKYMERTE W/ HIH H3-

HMCHOBAHNE CTPAHEL, A8 OH OyInHKoeL e i & P
ABTOPCKHI HAK #] o 0
[ mcppr ookyMesTon 1 CHCIE GHEIHOTER e i} i

Mpumevanne — bykpoi «0s oboanavesn ofnETeasHEe aemMenThl Gufuimorpadmyeckoil aannen, BykBodi
aflbe — (RIKYIETETHBHEE.

CocTas ¥ AoMLE0K aneMedTon OmdHorpafuueckoll amicH, KpoMe cBeleHHi 0 #IkIKe OoKVMeHTa,
HAMMEHOBAHWA CTPAHEL, re oM onyQIHKoEIH, 3ETOPRCKOND SHAKA, MIHGPOn I0KYMeHTOn B CHIT DU HOTER
W vapeRaenHi, yrkatane B Tabaue 1.

COfes NPUBCIUMLIY CEeneHu o AobapotHLEy SHOTHOrpafHUeCcK Y 3aNHCAN, TPeIMeTHLX pyhpHK
WEH ETIOMEREIX CAOE W ABTOPCKHY IHAKOE HE KapTouKax KHHAHLBIN NaI3T veTanammeaeT Gubmuorpadm-
PYIOLEE YUPeAIEHHE.

3.2.2 Zaronopok GHOOTHOTPadHYeckoll 3anKcH NPHUROIAT nepel OHBNHOTPAMPHYeCcKHy ONHCAHHEM
WIH HAd WM HA OTIeILHOH cTpoke.

Ha kaproukax HenTpaidzosadaci kataiordzauid o o MAK, npHeoIdMOosM 0 930aHHH, 3000000k
PAEMELLAIOT M OTISALHON CTROKE.

3.2.3 bubnyorpadm4eckos ONMHCAHHE COCTARIRIOT B COOTRETCTEHH ¢ Tpebopamuamu NOCT 7.1,

CokpaleHie clol W CHoROCOYeTaHMi B GudauorpadiiueckosM onucaumm — no [OCT 701 w»
rocT 7.12.

324 [lepepon, TRARCKPHUNUHI, TRAHCAMTEpawnio GADIMorpafeueckol 3anucH H ee OTIeIbBHLIX
WIEMEHTOR PACTIONATAKT B KoHLUEe DROIHorpafuueckol 3anuc (Io NpMBEEIEHNA CIPABOK O J00aBOodMHLIX
OUBHOrpafrUeCERY JANNCay B NPSIMETHEIX PYOPHE MM KTI0UeRbX caoB) ¢ abiaua. IpH dechxoqiMocTH
ITH CBEICHHA NPUBOLAT © abKILA N0CHe AHHOTALHH WAKH pedepaTa, CcipaBok o Jo0aB0uHEIX BHOIHOrpa-
HUECKHX JANHCAY W NPeIMETHEY PYOPHEK WIH KNIOUeBhX CO0RE.

325 AnnoTaume HAH pedepar coctaasnT no DOCT 7.9 o pacnofaraiwT © HOBOH CTPOKK.

326 Copasku o nodanod by GHIACrpaduecKMx JANACAX NOMELaloT Ml KAPTOUKe Mocie TeKCTa
CCHORHGH DHOTHorpadIeckol 3anucH ¢ ab3ana M MYMEPVIDT PUMCKMMK W pann.

[Mopagok {NOCIeA0BATEILHOCTE) NPHBSIEHHA CAPABOK O T08aB0MHEY GHORHOorpahHueckHy JanucHx,
A TAKAKE WX KOMHYMSCTRO HE PErMiaMeHTHPOBAHL.

3.2.7 lpensetise pyopiEH HIH KTHYE BRI CIOOEE HYMERYIOT apabckHmMi idpann.

Mpr vammuuy cnpasok o Jo0apouUHEY OHEMHOTRA HYECKHY SIMTHCAX NPeIMeTHEREe pyOpHEM WK
KAKMERRE CIOBA PACTIONATAINT THOCTE CNPAnOK APAT 38 APYTOM, NPH OTCYTCTEHH CIpanoK — ¢ abiaua JHbo
C NPoDeARI0-KOMIOIHLHOHH LM WIH WPHPTOBLM BLUICTEHHE M.

328 KnaccudMkalHoHHE S HHISKCRD IPUBOOAT B CODTEETCTRHH C NPHHATHMHE B JTAMHOM YHpe#®ie-
HEH (EHOTHOTEKE ) CHCTEMAMH KAacCHdMKALINN W PACTIONAIIOT B [TPEB0M HHAHSM YTV TEKCTOROH Nomock!

2

E u 5 '|' FOCT 7.51-98, Cuctema ctaHOapToB No MHdopmaumu, GubnmoteuyHomy 1 nsgaTtensckoMy Aeny. KapTouku ans katanoros u kaptoTek. Katanorusauus...
(I L FE 1T System of standards on information, librarianship and publishing. Presentation of cards for catalogues and files. Catalogization in publications. Content, structure


http://www.gostexpert.ru
http://gostexpert.ru/gost/gost-7.51-98
http://gostexpert.ru/gost/gost-7.51-98

rocT 7.51—98

KapTouxki. [pH Gonsmos ofbese GHENHOTPRDHYECKOH 3AMUCH KIacCHhHEALHOHHEE WILIEKCE] Dacioii-
FakOT Ha MOCHeTHel KapTouke.

Ha kapTouwkax UeHTPaiHIoBaiol KaTATOTHIAKK KIACCH(pHEALMOHHEE WHASKCH BETIOUAINT Hil-
peke YK {Yunpepoansnol gecaruuioll kasccudukanmnn) 1 uugexe bbK ( bubinoreuno-oubnnorpadi-
Yeckol KnaccHiHEal N ).

B MAK, npHBOIHMOM § HHAHEH 4acTH oGODOTE THTYIEHOMO TACTA MIH HA NoCHedHai CcTpanHLe
HATAHHA, NOMeIAnT KiaccHpukatnona il nneke bBK no vananwn < buiinnorenno-oubnuorpafmyec-
Kaf kaccrgurannd. Tabmuue: 18 MaccoBLX DHOTHOTEKs, B KHHMaX 118 1eTefl — «buinnoreuno-oubnu-
orpaipeckan knaccudukanpa. Tabauusl Ang JeTckHx W WKoILHLEY DHErHoTek:. Muneke ¥ 1K — no
HadaHuIo «¥uupepeantuan JdecaTnunas Knaccudmeanmss.

3.2.9 Cpegenns o A3BIKE JOKYMEHTE ¥ HAHMEHORAHKE CTPAHL, T OH onvAIHKOBIH, PacTonaraioT
B APAROM BEPXHeM YOOy kaprodaku, sHanpusep: Hem. a3, — lepaanns.

32,10 ARTopcKMH IHAK PACTONAraioT Ha JepoM noae nepel Topoil crpokoil Gudanorpafuueckodl
JAMHCH.

ABRTOPCEMI AHAK MPHBOIMTCA 10 HATAHWID « [abiMua asTopcKHy 3Hakos Isomunex/ /1. b, Xapkunas.

IMpH MOETOTOBKE KApPTOMEK © HCNOABICOAHMEM ARTOMATHIHPOBAHHOID HADOPa anTopCcKMA 3HAK
PACOOIATAIOT B BEBOM HHEHEM VI TEKCTOBRDI NOJAOCK KAPTOMEKH (B COCTARE BRIXOJHBY CHeaeHuMi).

3.2.11 Pacnogoxende WHpPOs DOKYMEHTOR W CHTA GHOIHOTEK W YUPeRIEHHI HA KipToUuKe HEe
perlaMeHTHPYETCA.

3.2.12 Ecnn duiymorpadHeckad sanich He VMELASTCH Ha oI HOH KapTouKe, To &8 TeKCT MEPeiociT
HA BTORYE H NOCAeIVIoie kapTouki. g cBAiu Ha BoeX KAPTOMKAY, KPpoMe Nepioil, NpunoITaT e Mes TR
ouGnHorpafIecKoro onUcaluA B obseMe, YeTaHoRneHHoM DrOTHOrpafHpyioMs vipexnesues. B npa-
BOM HEGKHEM VIIY TEKCTOBROA NMOMOCH Neppoil W OOCNSavIoUIMY KApTOuek, KpoMe nocieqdei, npHeoIaT
MOMETEY:

Cal. chef. KapT. (CMOTPH CAeIVIOLYID KAPTOMKY).

Bee kapTouky HyMepyT apadckMME HHdpari, KOTopMe NPOCTARIANT NMOCPeidie BepxXHers Mmoo
HAT GHOTHOTPApHYSCKON IATTHCLID.

JiBuxoanee cnedeHHA, OTHOCHUWMECH K KAPTOYKe

330 Tpefopards K NPUGEISH MO M IOPSAKY PACoImEeHH S BEX0IHLN CHEIeHMA, NPHUBOIHMBIX Ha
KAPTOUKS, VEAIAHL B Tadmuie 2,

TabBbnuwopa 2— ”plll!lf,i.lL'HHE H NOREIOK BaciiiU O CHHR Bhl XOUTHBIX CBEABHNIL HA KAPTOIHES

Kaproasn

Dae HEIX C i i ;
FREMEHT B ADTH A CHERCnMAi WEHTPIL H30mIH o
EATAROMALD 56 1

Eaprouen babinerce

. Kaprosesn opranass HTH
G HEAROTE MHER KAKIAEKTD PN

Mopsikonsi HoMep KapTodkd B
[OHOM KOMIEETE i i i

Hl‘l-!l.'lt]'.l HUIH HAZBHHHC -OTPRCACHOTD
HAH TEMATHUYECKOTD KOMIUR KT [IL'ET.II.EH:I

0 i i
[Mopsgeoasil HOMED KAPTOHKH B
OTPRCACEOM  WAM TEMATHUSCKOM  K0M-
IesTe (oepsi ) (8] iy 0
[Mopsgkospin HOMED KApTOUKH B
CORPELILCH HOM KOMILICKTe 4] i q
Hunmernosanmne yapesiesns {op-
[BHHIALEMK], COCTABMBLISTD H/MAR Bhi-
MFCTHBLLETND KAPTOUKH (0 0 0
Hara cocranncHmsl WAH BEDYCKS
KAPTIHEN L8] 0 0

Mpusmesannn

1 Byvxaod <O ofoammie il ODAZITE IbHBIS UIEMEHTE BEIXO0H BX cretenril, Dykaoi o — hakyibrarnanbie,

2 KpoM¢ VEAEHHEY BEIXOAHEY CECACHWA, OTHOCHUIEAXCH K KEPTOYKS, B JCBOM HWEHEM YOOy TEKCTUBOH
IOUECCE. KAPTOMKH (FaKVILTHTHRNG IPHBOOHT CHEOEHHA 00 HHBSHTADHOM HOMEpe (HIH HOMEPE FOCYIAPCTHEHHO
PErHCTPEEHM] DOKYMEHTL, XPAHAETOCH B JAHHOM VIPERICHHH (ODFEHHELWR) 0 OO0y HELETO OTPaMeHHE HA
KAPTOR R
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3.3.2 Brxoame chefeHus pacnonaraloT B TeR0M HHAHEM VIV TeKCTORON MOA0CH KapToYKK.,

333 Hosepa ¥ 0aTH 6 BRIXOIHEIX CESOSHMAX GDOIHAYAIOT apabokiMM Mdypande.

3.3.4 Hammenopauue ydpesledHs (OpralzaliK), cOCTABMBILEND W/ HWIH BETVCTHBIIEID KaPTOoUKY,
MPUBOIEAT B COKPAeHHo qropae.

3.3.5 [lpu nepenoce GubnHorpahryec kol 3aMEcH Ha BTOPVIO B MOCTeIVIDWHE KAPTOUKH BLEXOIHLIE
CREACHHA B COOTRETCTRBMM ¢ Tabnuued 2 npeeoast Ha nocaeanedl kaprouke. Ha npelmayins kaproukax
YEATRIBAIOT MOPAIKOLLEE HOMEPD KAPTOUKH B MONHOM KOMITIEKTE, 4 TAKHE B OTPACTEBOM HIH TeMaTH4Yec-
KOM KOMILTeKTES (Copite ).

3.3.0 B sapToMeax, COlepsalliy CChUIKH M CHPAROUH LS CHEneHMA, HeoOX0IHMO YEAGLGATE TOpAT-
KOBBIA HOMED KAPTOMKH NOAHON KOMIVIEKTS, K KOTODON JaHBE CCLUKH WIH CNpaBoUiEe CEeIeHHA, 9TH
CREIEHHA NPUBOIATCH, KaK npasuio, no dopse, Hanpusep: K kapr. MNe 5018,

Kpose TOTO, NPERBGIAT HOMED OTPECISEOro WIH TeMaTHUeCKODD KOMILIEKTA (CEpHH) 083 YKAIAUHA
HoMEpa KapTodki, sanpusep: Cepua 44,

3.3.7 O0pazne oopMiIcHHA KAPTOMEE NPHBSIEHEL B npnodeHuax b u B,

4 TPEBOBAHHWA K OQOPHMIEHHKY KAPTOYKH

41 Pazsmepns KApTOUKHN

4. 1.1 Kaprouky DoiasHsl ObITh passepos 123 =75 mm o NOCT 213540,

4.1.2 Pasmepul KapTodvkH, & Takke Pacnoio&eHde OTBEPCTHA AMd IWTHPE KAaTAROXKHOM SUpEa
DOMIAHE COOTRETCTEOOATE MAPAMETPAM, NPUBEACHHBIM § NPHAOKEHHA A

413 Hamwupe OTBEPCTHA ANA WTHRH KATATOXHOMO ANIHED B KAPTOMKAX LeHTRREUIM3IOBAHHON KaTa-
AOTHIANMH — OBATATeNLHO, B OCTATLHBY — aKyILTaTHRHO.

42 Odopmaenue OHOIHOrpadgHuecKoHd 3anHcH, nNpuHBoauMoild wa
KapTOouKe

4.2.1 butaworpadmdeckyn 3anHck, NPHBOIMMYID Ha KApTOMKaX, ofOpMIfIoT B BHIC TEKCTOROMH
MONOCE ONPEIeIeHHOTO passMepa ((opMaTa) o AIuHoi cTPoK! 5.5 KeaapaTa.

4.2.2 PacnonoxedHe TEKCTOBOH NOMOCEH HA KAPTOYKE PETIAMEHTHRVETCH paiMepasu nonedl:

10—=15 MM — Ans BEpXHErD NOAdE;

17—} MM — 1wt e BOTD O,

3 MM — LR MPaBore nos.

Huxmee noge sapucHT oT obwesa Oublinnorpadmdgeckoll 3anuc 1 MOoKeT DBITE PATTHYNLIM, HO HE
MEHEE 3 MM,

B kapTodkaxy, COCTARREHHLIY HA 8314 KaX, NMOILIVIOUWHNCE 0CoD0H NHCEMeNHOCTLD (apabokoil, wepor-
JpHYeCKOi | OpyToi), AOMYCKAETCH paiMep Aenoro moaa J0 wes.

4.2.3 [na gaproues, CoIepRaiiy CCLTKH ¥ CIPAnoiHLE CReIeHnA, GopMaT TeKCTOR0H Mmomocs 1
passMep nolel Te xe.

424 Jlong xaprodek MCNORLIVIOT A08 JA0HCH CECIEHHR O A3LIKE JOKYMEHTA, HauMeHOBAHHK
CTPaKsL, rie ol onyinuKoBan, apToPCKOrD SHaKA, WHpPOE JOKYMeHTOR 1 CHET DHOIHOTER W VUpes1e i,
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Kinouensie cloBal KAPTOUKH, KATATOTH, KAPTOTEKH, KATANOMHIALMA [ WI0aHae; Grbanorpadmideckad
IANNCE, CCRUTKH, CIPaDBOUHBE CREIEHHA] BLIXOOIHLIE CHEReHHA; 3araaonok GuinHorpadHueckol am1cK;
BuEnHorpapHIecKkoe OMHCAHNE, Nepeno]; TREHCKPHMIHA, TPAHCINTepALnA Guiauorpadimeckoll SnucK
M ee OTISIBHBIX IMeMeHTOR, AHHOTAUMA WIH pedepat; COpasku o goGanoviely. GHATHOrpadHueckny
IANMCHN; NPLIMeTHEE PYOPHRKH HAN KN0MeBRIe CIORA; KIACCHHKALHOHNEE HHISKCEH, CREIEHHA O HILIKE
MOKYMEHTE, ABTOPCKHR 314K, Wdpsl AOKYMENTOR, CHEL GUDITHOTEK, MAKET aHHOTHPOBRINHON KAPTOUKH,
MPHGOIMAMEST B A302HHH; UEHTPAIHIOBANHAA KATAIOMHSAIHA, NOPAIKCBLIE HOMED KAPTOUKH; 02T COCTAR-
JEHHA MAH BLITYCKD, HOMEep TeMATHYECKOrD KOMINSKTE, WHBCHTAPHLIA HOMEP, PAsMEeDLl KapTouKH;
odhopyieHie GHETHOTPAhHYMECKDIT SAMHCH, TEKCTORGA MOM0CA; NOA KAPTOUKH
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